Enrolled Memorandum of the Meeting
Study Session/Meeting (In person)
Thirtieth Town Council of Highland
Tuesday, May 26, 2026

The Thirtieth Town Council of the Town of Highland, Lake County, Indiana met in a study
session on Tuesday, May 26, 2026, after the adjournment of the May 26, 2026 Plenary
Meeting (7:38 O’clock P.M)., in the regular place, the Highland Municipal Building, 3333
Ridge Road, Highland, Indiana.

**Pursuant to Enrolled House Bill 1167, this meeting is convened as an in person meeting
and live streamed to the Town of Highland Facebook. Facebook permits the public to
observe and record the proceedings but allows no interaction between and among the
Town Council and members of the public. The public is able to participate in person. If you
are in the audience and unwilling to be recorded and live streamed, we ask you to depart
the meeting now, otherwise your continued presence is your consent to be recorded and
live streamed.

*All Councilors were simultaneously seen and heard. Councilor Doug Turich; Councilor
Alex Robertson, Councilor Tom Black and Councilor Philip Scheeringa all participated in
person. Councilor Georgeff was absent.
Silent Roll Call: Councilors Doug Turich, Alex Robertson, Tom Black and Philip
Scheeringa were present in person as indicated. Councilor Georgeff was absent. Clerk-
Treasurer, Mark Herak was present to memorialize the proceedings. A quorum was attained.
Officials Present: 1T Director Ed Dabrowski, Redevelopment Director Maria Becerra,
Metropolitan Police Chief Ralph Potesta, Building Commissioner Ken Mika and Fire
Chief Glenn Schlesser were in person.
x. Discussion: Appointments. None
Unless otherwise noted, all terms expire on the 1st Monday in January 2026 and or until a

successor is appointed or qualified, not exceeding ninety (90) days.

* Statutory Boards and Commissions
Executive Appointments (May be made in meeting or at another time)

* Regional Statutory Appointments
Home Rule Commissions or Boards

* Legislative Appointments

* Regional Statutory Appointments

* Home Rule Commissions or Boards
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Place Holders should the Council decide to take up:

1. Main Street Bureau Board: (17) appointments to be made by the Town Council.
Term: Two years ending 1 Jan 2027. Currently only 8 of 17 appointed.
(Note: Current Appointees are: Diane Barr-Roumbus, James Roumbus, Sandy
McKnight, Al Simmons, Sandy Ray, Ben Tomera, and Desiree Biro, term ending 1¢

Monday January 2027).Term is for two (2) years.

x. Discussion: Utility infrastructure agreement between the Town of Highland and Bill’s

u-lock storage LLC.

Building Commissioner Ken Mika passed out the agreement from Bill’s Movers which was
prepared by Jared Tauber and explained the purpose of the agreement, as the Council
would have to vote on it.

Attorney Reed also provided an explanation. This agreement allows Bill’'s Movers to
recoup some of its cost for the sewer it is installing if other businesses in the area asked to
tie into the sewer. They would pay a percent of what they used.
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AGREEMENT T0 INSTALL UTILITY INFRASTRUCTURE
BETWEEN THE TOWN OF HIGHLAND
AND BILL'S U-LOCK STORAGE LLC
THIS AGREEMENT, entered into on the day of 2026 by and between

the TOWN OF HIGHLAND, Lake County, Indiana 3333 Ridge Road, Highland, IN 46322, (hereinafter
the "Town") and BiLL's U-LOCK STORAGE LLC, 10330 Indianapolis Blvd, Highland, IN 46322
{hereinafter "Developer") for the shared payment of costs incurred by the Developer for the
installation of utilty infrastructure, including any increased costs that result from any construction
specifications that are required by the municipality and that specify a greater service capacity for
the utility infrastructure than would otherwise be provided for by the private developer.

WHEREAS, the Developer intends to install certain sewer line infrastructure improvements
(‘Infrastructure”} along Indianapolis Bivd within the corporate limits of the Town to connect to the
Town's existing sewer system; and

WHEREAS, Developer has the right to recapture an allocable share of the costs of
constructing certain of these public improvements (‘Recapture Iltems®) which will ultimately
provide benefit to other properties (‘Benefitted Properties”) from the owners of the Benefited
Properties (‘Benefitted Owners”). The Benefited Properties are described in Exhibit “A” attached
hereto and made a part hereof.

WHEREAS, The Town has established a sewer service area to provide sewer services fo
Developer’s property and the Benefitted Properties,

WHEREAS, Developer and the Town are desirous of entering into this Agreement to
provide for the fair and allocable recapture by Developer of the proportionate costs of the
Recapture Items from the Benefited Owners, subject to the terms and conditions set forth in the
Agreement.

Now, THEREFORE, under the authority of Indiana Code 36-0-22-1 et. seq. and in
consideration of the foregoing recitals and the mutual covenants hereinafter set forth, and for
other good and valuable consideration, the receipt and sufficiency of which are hereby
acknowledged by the parties hereto, the parties hereby agree as follows:

1) RECAPTURE ITEMS: The Recapture items, being elements of the sanitary sewer system
public improvements to be constructed by the Developer, are listed in Exhibit “B” attached
hereto and made a part hereof ("Recapture Schedule”). The Recapture Schedule identifies
each Recapture Item and the estimated cost to contract each Recapture ltem, including the
maintenance and repair costs required to obtain acceptance thereof by the Town (“Estimated
Cost’). Developer shall cause each of the Recapture ltems to be constructed in compliance
with all applicable laws and ordinances and the approval of the Town Engineer and shall be
conveyed to the Town upon acceptance by the Town. Prior to the Town's acceptance of each
Recapture item, Developer shall deliver copies of paid invoices verifying the actual costs paid
by Developer for constructing and obtaining the Town's acceptance of such Recapture ltem
("Actual Cost'). The Actual Cost for each Recapture ltem, as reviewed and approved by the
Town's Engineer, shall be the total of Developer's Direct Costs, as defined in Paragraph 1(a)
below, and shall be utilized in administering this Agreement and collecting the Recapture
Expenses, as hereinafter defined, for each Benefitted Property for the applicable Benefitted
Owner.
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a.  As used in this Agreement, “Direct Costs” shall include all of the direct costs
incurred by Developer in connection with the installation of each Recapture ltem
including, but not limited to, the reasonable direct construction costs including the
permitting, bonding, instaliation, and restoration of all subject improvements,
Developer's engineering fees, construction management and surveying costs and
Developer's attorney fees, all dnly as related to the installation of the subject
improvements, When any such fee or charge constitutes an aggregate charge for
more than single Recapture Item, it may be ratably allocated among each covered
Recapture Item.

2) RECAPTURE EXPENSE: The Recapture Items which will benefit the Benefitted Properties,
and the pro-rata share of the Actual Cost are set forth in Exhibit “B” attached hereto and made
a part hereof. Each Benefitted Property shall pay a Recapture Expense in accordance with
the Allocation Schedule for the amount atfributable to such Benefitted Property, based on the
development proposed for such Benefited Property. The aggregate amount of the
proportionate share of the Actual Costs, for each of the Recapture ltems allocable to a
Benefitted Property is referred to herein as the “Recapture Expense”. The Recapture
Expense shall bear interest at a rate of 8.0% per annum, commencing on the date that the
applicable Recapture Item is completed, approved and conveyed to the Town, and operational
and continuing thereafter until the first to occur of either: (i) the payment in full of such
Recapture Expenses, plus accrued interest, for such Benefitted Property, or (i) the 25th
anniversary date of the commencement of such interest. As used in this paragraph
“operational” shall mean the date that the Town approves and accepts the installation and
water or effluent is running through the infrastructure without material defect. The Town shall
acknowledge the same within 3 business days of being notified in writing by Developer or the
Town’s acknowledgement will be deemed to be waived. At the end of said seven (7) year
period, the Recapture Expenses, plus accrued interest, shall continue as an obligation running
with and against the Benefited Property for a period of twenty-five (25) years from the date
hereof, except that no additional interest shall accrue on said obligation after said seven-year
period. The Agreement shall terminate upon payment of alt sums due, or twenty-five (25)
years from the date hereof, whichever shall ocour first.

w
=~

COLLECTION OF RECAPTURE EXPENSE: The Town shall assess against and collect from
the Benefitted Owner of a Benefitted Property, or any portion thereof, his successors and
assigns, the Recapture Expense, plus accrued interest, calculated under Paragraph 2 of this
Agreement for such Benefitted Property, as a condition to approval of any connection to the
infrastructure system by the Benefitted Property. The Benefited Owner thereof shall pay, an
the Town shall collect from such Benefitted Owner, or its agent or representative, the
Recapture Expenses, plus accrued interest, owed hereunder by such Benefitted Property.
The Town shall not issue to a Benefitted Property an Approval or any connection permit for
direct or indirect connection to the Recapture Items until such Benefitted Property has fully
paid the Recapture Expenses, plus accrued interest owed by such Benefitted Property under
this Agreement.

S
=

PAYMENT OF RECAPTURE EXPENSE: Each Recapture Expense, plus accrued interest,
collected by the Town pursuant to this Agreement shall be paid to Developer, or such other
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person or entity as Developer may direct in written notice to the Town, within sixty (60) days
following collection thereof by the Town. The Town may retain an amount not to exceed one
percent (1%) of the total amount collected for each Benefitted Property. As the Town's sole
and exclusive fee for entering into and administering this Agreement (*Administration Fee").

o1
~

RECIPROCAL PAYMENT: In the event that a Benefitted Owner, with Developer's written
agreement and consent, installs one or more Recapture ltem(s), then said Benefitted Owner
or its designee, shall receive the associated Recapture Expense, plus any accrued interest
from the Town, under the same terms and conditions as set forth in paragraph 3 and 4 of this
Agreement.

6) JOINT RELEASE: If Developer, jointly with any Benefitted Owner, sends a written notice
(“Joint Notice”) to the Town that they have installed the infrastructure and made provisions for
payment thereof outside of the terms of this Recapture Agreement, then Developer shall
release the Town from any further obligations hereunder for each Recapture ltem and
Recapture Expense identified in the Joint Notice.

~
-~

TOWN'S OBLIGATION: INDEMNIFICATION OF TOWN: It is understood, acknowledged, and
agreed:

a. The Town’s obligation to reimburse Developer shall be limited to funds collected
from the Benefitted Owners as provided herein, and payments made hereunder
shall be made solely out of said funds. This Agreement shall not be construed as
creating any obligation upon the Town to make payments from its general
corporate funds or revenue.

b. The Town shall not issue any infrastructure connection permit to any Benefitted
Property until all recapture payments then due under this Recapture Agreement
for said Benefitted Property have been paid to the Town.

c. The Town and its officers, employees, and agents shall make reasonable efforts to
collect the Recapture Expense, plus accrued interest, for each Benefitted Property
but shall not be obligated to bring any suit to enforce the collection of same nor
shall the Town or any of its officials be liable in any manner for the failure to make
such collections. Developer agrees to hold the Town, its officers, employees and
agents, harmless from the unintentional failure to collect said funds from Benefitted
Owners. In any event, however, Developer may sue any Benefitted Owner owing
any Recapture Expenses, plus accrued interest, hereunder for collection thereof,
and in the event Developer initiates a collection lawsuit, the Town agrees to
cooperate in Developer's collection attempts hereunder by allowing full and free
access to the Town's books and records pertaining to the development of the
Benefitted Property and the collection of any Recapture Expense therefore.

8) TOWN'S COLLECTION OF OTHER FEES AND CHARGES: Nothing contained herein shall
limit or in any way affect the rights of the Town to collect other fees and charges due pursuant
to its ordinances or law. The Recapture Expenses provided for herein for each Benefitted
Property is in addition to such other fees and charges due to the Town,

9) TERM: This Agreement shall remain in full force and effect for a period of fifteen (15) years
from the date of execution, unless sooner terminated by the mutual agreement of the parties
hereto or by the completion of all duties to be performed hereunder. In the event no
connection permit is issued by the Town for such Benefitted Property within fifteen (15) years
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following the date of this Agreement, then this Agreement and each and every duty and
undertaking set forth herein pertaining to such Benefitted Property, shall become null and void
and no further force and effect as to such Benefitted Property.

10) LIEN: The recording of this Agreement with the Lake County, Indiana, Recorder, against he
Benefitted Properties shall, to the extent provided by law, create and constitute a lien against
each Benefited Property in favor of the Town and Developer, and subdivided lot hereafter
contained therein, in the amount of the Recapture Expenses, plus accrued interest, applicable
hereunder to such Benefitted Property.

11) ASSIGNMENT: Developer may not assign its interest under this Agreement absent advance
written approval of Town, which approval will not be unreasonably withheld.

12) NO OBLIGATION TO UTILIZE SYSTEM. Nothing herein shall be construed to require any
landowner within the Recapture Area defined herein to be obligated to connect to the utility
system and structures which are the subject of this Agreement if another alternative utility
system is available and approved by the Town.

13) MISCELLANEOUS PROVISIONS:

a. Except as otherwise herein provided, this Agreement shall inure to the benefit of
and be binding upon the successors and assigns of Developer and any successor
municipal corporation of the Town.

b, Each party to this Agreement, and their respective successors and assigns, may
either in law or in equity, by suit, action, mandamus, or other proceeding enforce
and compel performance of this Agreement.

c. Upon execution by the Parties, a true and accurate copy of this Agreement shall
be recorded at Developer's expense, with the Lake County Recorder’s Office.
After the Actual Cost for each Recapture ltem has been inserted in Exhibit ‘B in
conformance with Section 1 hereof, this Agreement shall be re-recorded at
Developer's expense and with said supplemented Exhibit “B". This Agreement
shall constitute a covenant running with the land and shall be binding upon the
Benefitted Properties in accordance with the terms and provisions set forth herein.

d. Inthe event a Benefitted Owner of a Benefitted Property pays Recapture Expenses
directly to the Developer, the Town, upon written notice from the Developer, shall
issue a release of lien to said Benefitted Owner. In the case of such direct payment
to the Developer, the Town shall not be entitled to an Administration Fee in
connection with said Recapture Expense.

e Any notice required or desired to be given under this Agreement shall be in writing
and delivered personally or by first class maillcertified mail, return receipt
requested, at the address as follows:

If to the Town; Town of Highland
3333 Ridge Road

Highland, IN 46322
Attn: Cleark Treasurer
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If to the Developer:  Bill's U-Lock Storage LLC
10330 Indianapolis Blvd
Highland, IN 46322
Attn: Tom Campbell

f. The recitals set forth at the beginning of this Agreement and the exhibits attached
hereto are hereby incorporated into this Agreement and made a part of the
substance hereof.

ALL OF WHICH IS AGREED TO EFFECTIVE AS OF THE DATE SET FORTH ABOVE.

BILL's U-LOCK STORAGE LLC

By:
THOMAS CAMPBELL, MANAGER

STATE OF INDIANA )
} SS.
COUNTY OF LAKE )
In witness whereof, on this ___ day of , 2026, before me, a Notary Public in

and for said county and state aforesaid, personally appeared Thomas Campbell, Manager of
Bil's U-Lock Storage LLC, an Indiana limited liability company, who acknowledged the
execution of the foregoing Agreement and who, having been duly swom, stated that any
representations contained herein are true.

Notary Signature (SEAL)

Notary Printed Name

My Commission Expires
My Commission No.:
AResident of Lake County, Indiana
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TOWN OF HIGHLAND
By:
STATE OF INDIANA )
) SS.

COUNTY OF LAKE )

In witness whereof, on this ___ day of , 2026, before me, a Notary Public in
and for said county and state aforesaid, personally appeared , President of

Town of Highland, who acknowledged the execution of the foregoing Agreement and who,
having been duly sworn, stated that any representations contained herein are frue.

Notary Signature (SEAL)

Notary Printed Name

My Commission Expires
My Commission No.:
AResident of Lake County, Indiana

I affirm, under the penalties for perjury, that | have taken reasonable care to redact each Social Security
number in this document, unless required by law. /s Jared R. Tauber

This instrument prepared by:  Jared R. Tauber (#27417-45); Tauber Law Offices
1415 Eagle Ridge Drive, Schererville, IN 46375 (219) 865-6666
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EXHIBIT A
BENEFITTED PROPERTIES

10404 Indianapolis Bivd, Highland, IN 46322 (2 parcels)
10412 Indianapolis Blvd, Highland, IN 46322

10420 Indianapolis Blvd, Highland, IN 46322

10430 Indianapolis Bivd, Highland, IN 46322

10434 Indianapolis Bivd, Highland, IN 46322

10438 Indianapolis Blvd, Highland, IN 46322

2305 Main Street, Highland, IN 46322

NP O WM
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EXHIBIT B
RECAPTURE ITEMS
1. B&D Sewer Work $114,645.00
2. Site Services Patching $19,475.00
3. H3 Concrete, Inc. $11,062.50

4, Tauber Law Offices - Legal fees $2,500.00

PRORATA SHARE

8. 10404 Indianapolis Blvd, Highland, IN 46322 (2 parcels) 25%
9. 10412 Indianapolis Blvd, Highland, IN 46322 12.5%
10. 10420 Indianapolis Bivd, Highland, IN 46322 12.5%
11. 10430 Indianapolis Blvd, Highland, IN 46322 12.5%
12. 10434 Indianapolis Blvd, Highland, IN 46322 12.5%
13. 10438 Indianapolis Blvd, Highland, IN 46322 12.5%
14. 2305 Main Street, Highland, IN 46322 12.5%
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x. Discussion: Creation of a fire inspector position

The Fire Chief explained his rationale to the Council for the creation of the Fire Inspector
position. Whereas, no vote was taken, the Council was in consensus that the position was
needed and instructed the Town Attorney to prepare a job description.

Highland Fire Department | Fire Marshal / Fire Inspector Financial Outlook and Justification

Highland Fire Department

Financial Outlook and Justification Report

Creation of a Full-Time Fire Marshal / Fire Inspector Position

Town of Highland, Indiana
Prepared by Glenn M. Schlesser, Sr., Fire Chief
May 2026

Core finding: Based on 1,053 active license records in the June 2025 business license export, a $200
annual business licenseffire prevention fee would generate approximately $210,600 per year. That level
is sufficient to fund the projected Fire Marshal / Fire Inspector position cost and create a modest
prevention, investigation, equipment, and training reserve.
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Highland Fire Department | Fire Marshal / Fire Inspector Financial Outlook and Justification

Executive Summary

The Highland Fire Department is requesting the creation of a full-time Fire Marshal / Fire Inspector position. The
request is based on a documented licensing base of 1,053 active license records in the Town business license file
as of June 2025. The same file reflects approximately 976 unique business names and current license billing of
$34,310, primarily from existing $30 and $50 billings. This creates a direct opportunity to fund fire prevention
through the very occupancies that require inspection, code enforcement, plan review support, fire investigation
follow-up, and life-safety oversight.

This report recommends a $200 annual business licenseffire prevention fee as the most balanced option. Itis
large enough to fund the position, yet modest enough to remain reasonable for most businesses at approximately
$16.67 per month. The position would not be a narrow administrative role. It would serve as a Fire Marshal, Fire
Inspector, fire investigator, community risk reduction coordinator, daytime engineer/operator, and support
resource for facility maintenance and operational readiness.

The need is both operational and strategic. Highland has a significant commercial occupancy base, an evolving
code and inspection workload, daytime staffing gaps, fire investigation needs, ISO documentation expectations,
NFPA-aligned professional qualification needs, and a backlog of modernization and facility responsibilities
currently falling heavily on the Fire Chief. A dedicated Fire Marshal / Fire Inspector would move the Town from a
reactive prevention model to a proactive, documented, risk-based prevention system.

Primary Recommendations

s Create one full-time Fire Marshal / Fire Inspector position assigned to the Highland Fire Department.

o Fund the position through a dedicated annual business licenseffire prevention fee.

o Adopt the $200 annual option as the preferred initial funding model, generating approximately $210,600
annually.

s Structure the position as a hybrid prevention/operations role that also functions as an additional fire
investigator and daytime engineer/operator.

o Tie the position to ISO community risk reduction documentation, NFPA-aligned qualifications, fire prevention
bureau development, facility support, and business service improvements.

Financial Outlook Based on June 2025 Business License Data

The attached business license export contains 1,053 active license records with license numbers. This report
uses that actual count rather than a rounded estimate. The financial analysis below shows projected annual
revenue if the Town charged a flat $100, $200, or $300 annual business licenseffire prevention fee per license
record. For context, the current exported license billings total $34,310.

AR License Projected Gross Increase Over Current | Surplus / Gap vs.
ecords | Revenue Billin | $150,000 Cost
$100 053 $105,300 70,990 3-44,700 G
$200  [1083 $210,600 $176290 $60,600
300 1,053 $315,900 $281,590 $165,900
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Highland Fire Depariment | Fire Marshal / Fire Inspector Financial Outiook and Justification

Business License Revenue vs. Fire Inspector Planning Cost

300,000 4

250,000 4

200,000 A

Planning cost: $150,000

150,000 -

Annual revenue

100,000

50,000 4

Current $100 $200 $300
$34,310

Financial interpretation:
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The $100 option generates $105,300. It provides significant support but may require supplemental funding
depending on final salary, benefit, pension, vehicle, technology, and training costs.

The $200 option generates $210,600. This is the recommended option because it fully funds the projected
position cost and creates a modest reserve for inspection software, equipment, training, vehicle costs, and
public education.

The $300 option generates $315,900. This would fully fund the position and create a stronger prevention
reserve, but it may receive greater business scrutiny because it represents a larger annual increase.

The current exported license billing total of $34,310 is not sufficient to build a modern fire prevention bureau
or fund a full-time position.
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Projected Annual Surplus / Gap After $150,000 Position Cost

150,000 -

100,000 -

50,000 1

Surplus / (gap)

-50,000

$100 $200 $300

Estimated Annual Position Cost

Break-Even and Sustainability

Using a $150,000 planning cost, the break-even fee would be approximately $142.45 per license record. The
recommended $200 fee provides room for the position plus training, technology, replacement equipment, public
education materials, investigation supplies, and program startup costs. At the high-end cost estimate of $160,000,
the $200 fee still leaves an estimated $50,600 before any other permit, plan review, or inspection revenues are
considered.

Why Highland Needs a Full-Time Fire Marshal / Fire Inspector

The proposed position addresses a structural workload problem. Highland is not simply adding a position for
convenience. The Town has a large commercial license base, modem life-safety responsibilities, documentation
expectations, and operational gaps that cannot be consistently handled as a side function of the Fire Chief's
office.
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Highland Fire Department | Fire Marshal / Fire Inspector Financial Outlook and Justification
Current responsibilities falling on the Fire Chief
At present, inspections, code enforcement, prevention follow-up, fire investigations, 1SO documentation, facility
modernization, policy development, apparatus planning, staffing, personnel management, budgeting, community
relations, deferred maintenance catch-up, cleaning initiatives, equipment replacement, and operational readiness
all compete for the Fire Chief's time. This creates a predictable problem: prevention work becomes reactive rather
than proactive. A preventable hazard may sit uncorrected because the same office is also managing emergency
operations, council matters, procurement, facility projects, and department restructuring.

Commercial occupancy risk and inspection workload

Highland's licensed business base includes restaurants, retail occupancies, medical offices, daycares, assembly
spaces, multi-tenant commercial properties, warehouses, automotive businesses, mercantile occupancies,
industrial uses, and offices. These occupancies require different levels of inspection, documentation, and follow-
up. Common issues include blocked exits, deficient emergency lighting, missing extinguisher documentation, fire
alarm problems, sprinkler impairments, hood system deficiencies, storage violations, improper extension cord
use, fire lane problems, Knox Box issues, hazardous materials concerns, and occupancy load questions.

A dedicated inspector gives the Town the ability to schedule annual or risk-prioritized inspections, maintain
documentation, track corrections, communicate consistently with owners, and follow up before deficiencies
become fires, injuries, business interruptions, or liability exposure.

1SO and Community Risk Reduction Justification

The Insurance Services Office Public Protection Classification (PPC) program evaluates a community's fire
protection capabilties using a countrywide standard and is used by many insurers in evaluating fire protection and
premiums. 1SO also states that its program helps communities plan and budget for facilities, equipment, and
raining. In addition, ISO's PPC evaluation process includes Community Risk Reduction credit of up to 5.5 extra
points for fire prevention code adoption and enforcement, public fire safety education, and fire investigation.

A full-ime Fire Marshal / Fire Inspector would directly support these areas by creating a defensible and
repeatable system for inspections, code enforcement, public education, complaint investigation, fire investigation
documentation, recordkeeping, and follow-up. Even if a specific ISO score change cannot be guaranteed, the
position clearly strengthens the systems ISO evaluates and documents the Town's commitment to risk reduction.

«  Fire prevention code adoption and enforcement: consistent inspections, documented violations, correction
tracking, and repeatable enforcement procedures.

«  Public fire safety education: targeted business outreach, seasonal safety messaging, extinguisher education,
alarmisprinkler compliance reminders, and community risk reduction campaigns.

+ Fire investigation: improved cause determination, trend identification, arson coordination, and documentation
that feeds back into prevention priorities.

+ Operational readiness: better pre-incident knowledge of occupancies, access problems, hazards, building
layouts, suppression systems, and fire department connections.

NFPA-Aligned Professional Standards

NFPA standards support the need for trained, qualified personnel assigned to prevention and investigation
functions. NFPA 1730 addresses the organization and deployment of fire prevention inspection and code
enforcement, plan review, investigation, and public education operations. NFPA 1030 provides job performance
requirements for fire inspectors, plan examiners, fire safety educators, and fire marshals. NFPA 1033 identifies
job performance requirements for fire investigators, while NFPA 921 provides current guidance for scientific fire
and explosion investigation methods.
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These standards do not require Highland to build a large bureau overnight, but they do support the concept that
fire prevention, inspection, code enforcement, public education, and investigation are professional functions
requiring dedicated training, documentation, and accountability. Assigning this workload to a full-time Fire Marshal
| Fire Inspector aligns the Town with modern fire service expectations.

Fire Investigation Capability

The Fire Marshal / Fire Inspector should also serve as an additional fire investigator. This gives Highland
redundancy and depth. Fires do not occur on a convenient administrative schedule, and thorough investigations
require prompt response, scene documentation, evidence preservation, origin-and-cause analysis, interviews,
report writing, and follow-up. Having another trained investigator reduces dependence on a single person and
improves continuity when the Chief is committed to command, administration, council obligations, or other
emergency operations.

o Improves fire cause determination and documentation.

o Supports arson recognition and coordination with law enforcement.

o Improves trend tracking so inspection priorities can be based on actual local hazards.

o Reduces delay in securing scenes, interviewing witnesses, and preserving evidence.

o Creates a direct feedback loop between investigations, inspections, public education, and code enforcement.

Daytime Engineer / Operational Readiness Benefit

This position would also address a known operational weakness: daytime staffing and engineer/operator
availability. Like many paid-on-call and combination departments, Highland often faces difficulty ensuring qualified
daytime personnel are available to drive, pump, position apparatus, and support initial operations. A Fire Marshal
| Fire Inspector who is also qualified as an engineer/operator provides immediate operational value beyond
prevention.

o Additional daytime apparatus operator coverage during business hours.

o Improved initial response capability when paid-on-call availability is limited.

o Support for apparatus checks, equipment readiness, pump operations, and vehicle familiarity.

o Additional command and accountability support at daytime incidents.

o Apractical hybrid role that strengthens both prevention and emergency response without creating two
separate positions.

Facility Maintenance and Modernization Support

The department s also catching up on deferred facility and operational modernization projects. The Fire Chief's

office is currently expected to manage station cleaning initiatives, facility maintenance coordination, contractor
6
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follow-up, equipment replacement, inspection documentation, policy modernization, apparatus planning, capital
projects, and day-to-day operational oversight. A Fire Marshal / Fire Inspector can assist with facility maintenance
tracking, life-safety compliance inside Town facilities, station hazard identification, inspection documentation,
inventory support, and follow-up with vendors or contractors.

This does not replace the need for public works, contractors, or specialized trades. It creates an internal fire
department point of accountability who can help keep projects moving, document deficiencies, and reduce the
amount of routine follow-up work that currently lands on the Chief.

Economic Development and Business Service Benefits

A professional prevention program is also a customer-service improvement for businesses. Business owners,
developers, contractors, landlords, and tenants benefit when inspections are predictable, requirements are
explained consistently, and follow-up occurs in a timely manner. The position would improve communication with
the Building Department and help reduce delays tied to occupancy approvals, complaint investigations, fire
protection system questions, plan review comments, Knox Box coordination, hood system issues, fire alarm work,
sprinkler impairments, and change-of-use questions.

The proposed fee should be framed as a direct service investment: businesses are not only paying a license fee;
they are funding a system that helps keep their employees, customers, property, and operations safe. One
preventable commercial fire can easily exceed the annual cost of this position through property loss, business
interruption, job disruption, insurance impacts, community disruption, and potential liability.

Risk of Maintaining the Current Model

o Inspections remain reactive and inconsistent because the Chief must balance them against administration,
emergency operations, personnel, projects, and council responsibilities.

o Documentation gaps may weaken ISO preparedness, liability defense, code enforcement follow-up, and long-
term trend analysis.

o Commercial hazards may remain uncorrected longer than necessary.

o Fire investigations may depend too heavily on limited personnel availability.

o Daytime response capability remains vulnerable when engineer/operator staffing is limited.

o Facility maintenance and modernization follow-up continues to compete with core executive responsibilities.

Implementation Plan
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Recommended Council Action

The Highland Fire Department recommends that the Town Council authorize the creation of one full-time Fire
Marshal / Fire Inspector position and establish a dedicated annual business license/fire prevention fee. The
recommended fee is $200 per active license record, based on the June 2025 business license count of 1,053
records. This option generates approximately $210,600 annually, which is sufficient to fund the position and
provide a responsible prevention program reserve.

Recommended motion language:

Authorize the creation of a full-time Fire Marshal / Fire Inspector position within the Highland Fire Department,
direct staff to prepare the necessary ordinance and budget amendments establishing an annual business
licenseffire prevention fee, and authorize the Fire Chief to develop the associated Fire Prevention Bureau
procedures, job description, inspection program, and implementation plan for Council consideration.

Conclusion

Highland has reached the point where fire prevention, inspection, investigation, 1SO documentation, business
support, and daytime operational readiness require dedicated full-time attention. The current model places too
many specialized functions on the Fire Chief while the department is also working through decades of deferred
modernization and facility needs. A Fire Marshal / Fire Inspector is a practical, financially sustainable, and
operationally valuable solution.

The proposed position improves lfe safety, firefighter safety, business accountability, code compliance, fire
investigation capability, ISO preparedness, facilty follow-up, and daytime response capacity. Most importantly,
the actual business license data demonstrates that the position can be funded through a reasonable, service-
related licensing fee. The $200 option is the strongest balance of sustainability and fairness, and it positions
Highland to move from reactive prevention to a professional, documented, and risk-based fire prevention
program.

Appendix A - Data Notes

o Data source: BUS LIC AS OF JUNE 2025 (002).CSV.

o Active license records counted: 1,053 records with a license number.

¢ Unique business-name entries identified: 976. Some businesses may have multiple license records, rental
property records, alternate naming formats, or duplicate/related entries.

o Current exported amount billed: $34,310.

o Revenue projections assume a flat annual fee applied to each active license record. Final ordinance drafting
may adjust the fee structure by occupancy type, risk category, square footage, inspection frequency, or
exemptions.

Appendix B - References

Insurance Services Office / Verisk. (n.d.). Public Protection Classification (PPC) Program. ISO Mitigation. https:/www.isomitigation.com/ppc/
Insurance Services Office / Verisk. (n.d.). The PPC Evaluation Process. ISO Mitigation. hitps://www.isomitigation.com/ppc/program-works/the-
ppc-evaluation-process/
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National Fire Protection Association. (2024). NFPA 1030: Standard for Professional Qualifications for Fire Prevention Program Positions.
ttps:fwww.nfpa.org/product/nfpa-1030-standardip1030code/1030-std-for-pro-qual-for-fire-prev-prog-positions-24/103024

National Fire Protection Association. (2022), NFPA 1033: Standard for Professional Qualifications for Fire Investigator.
hitps:/www.nfpa.org/product/nfpa-1033-standard/p1033code

National Fire Protection Association. (2024). NFPA 921: Guide for Fire and Explosion Investigations. hitps:/www.nfpa.org/product/nfpa-921-
guide-for-fire-and-explosion-investigations/p0921code/nfpa-821-guide-for-fire-and-explosion-investigations-2024/92124

National Fire Protection Association. (2019), NFPA 1730: Standard on Organization and Deployment of Fire Prevention Inspection and Code
Enforcement, Plan Review, Investigation, and Public Education Operations. htips:/iwww.nfpa.org/product/nfpa-1730-
standard/p1730code/1730-std-on-org-and-deployment-of-fire-prev-insp-and-code-enforcement-plan-review-investigation-a/173019
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X. Discussion: Fire Code Overhaul

The Fire Chief said he is basically 97% complete with it. He said he took the Fire Code as
written by the Hobart Fire Department and tweaked it.

CHAPTER 93: FIRE PROTECTION

Section
Scope and Administration
93.01 Title
93.02  Purpose
93.03  Authority
93.04  Applicability
93.05  Conflicting Provisions
93.06  Severability
93.07  Minimum Standards
93.08  Effect of Adoption on Prior Ordinance
93.09  Organization of the Fire Prevention Bureau
93.10  Fire Prevention Bureaus Established; Jurisdiction
93.11  Enforcement Authority
93.12  Authority at Fires and Emergencies
93.13  Emergency Lines and Limits
93.14  Fire Investigations
93.15  Fire and Life Safety Inspections
93.16  Emergency Entry
93.17  Right to Enter Buildings and Premises
93.18  Fire and Life Safety Inspections; Fees
93.19  Determination of Violation
93.20  Notice of Violation
93.21  Imminent Danger
9322 Duty to Correct Violations
93.23  Time Limit
93.24  Right of Appeal
9325  Records and Reports
93.26  Legal Assistance
93.27  Law Enforcement Assistance
93.28  Civil Service System for Fire Department
Definitions
93.101 Definitions
General Requirements
93.201  Open Burning Provisions

Emergency Planning

Chapter 93 / Page 1 Title IX
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SCOPE AND ADMINISTRATION

§93.001 TITLE.

This Ordinance and all material included herein by reference shall be known as the Fire
Prevention Ordinance of the Town of Highland, Indiana.

§93.002 PURPOSE.

The purpose of this Ordinance is to protect life, public safety, environment, health and general
welfare of the citizens of the Town of Highland in Lake County, Indiana and shall be construed in
such a manner as to effectuate this purpose.

§93.003 AUTHORITY.
The Bureau is hereby authorized and directed to administer and enforce the following: i) All

of the provisions of this Ordinance; if) Variances granted in accordance with L.C. §22-13-2-11;
iii) Orders issued under I.C. §22-12-7.

Chapter 93/ Page 3 Title IX
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§93.004 APPLICABILITY.

The provisions of this Ordinance are supplemental to the Indiana General Administrative
Rules (GAR), Indiana Fire Code, Indiana Building Code, Indiana Mechanical Code, and Indiana
Fuel Gas Code as adopted by the Indiana Fire Prevention and Building Safety Commission. The
provisions of this Ordinance shall apply to maintenance of fire and life safety features as herein
desoribed. The provisions of this Ordinance shall apply to existing conditions as well as to the
conditions arising after the adoption thereof.

§93.005 CONFLICTING PROVISIONS.

If any provision of this Ordinance is found to be in conflict with any building, zoning, safety,
health, or other applicable law or ordinance of the Town of Highland, Indiana, whether existing on
the effective date of this Ordinance3 or later adopted, the provision which establishes the higher
standard for the promotion and protection of the safety and welfare of the public applies.

§93.006 SEVERABILITY.

If any provision of this Ordinance be declared invalid, by a court of competent jurisdiction,
for any reason, the remaining provisions shall not be affected, if such remaining provisions can,
without the invalid provision or provisions be given their original intended effect in adopting this
ordinance. To this end, the provisions of this Ordinance are severable.

§93.007 MINIMUM STANDARDS.

(A) All safety rules of the Commission as set out in Articles 12, 13, 18, 22 and 25 of Title
675 of the Indiana Administrative Code are hereby incorporated in this Ordinance, and shall include
Jater amendments to that article as published in the Indiana Register or the Indiana Administrative
Code with effective dates as fixed therein.

(1) Any special processes or procedures not addressed in 675 IAC 22 or this Ordinance
shall be subject to applications found in the fire safety standards recognized by
Indiana Fire Code 675 IAC 22, references standards and as approved by the
Bureau.

(2) Any special processes or procedures not addressed in this Ordinance shall be subject
to applications found in the current editions of the National Fire Protection
Association standards or other recognized fire safety standards, subject to the
rules of the Commission.

(3) A current copy of these standards shall be available in the office of the Fire
Prevention Bureau for inquiry and review by the public during normal business
hours,

§93.008 EFFECT OF ADOPTION ON PRIOR ORDINANCE.
The expressed or implied repeal of amendment by this ordinance of any other ordinance or
part of any other ordinance does not affect any rights or liabilities accrued, penalties incurred, or

proceedings begun prior to the effective date of this ordinance. Such rights, liabilities and other
proceedings are continued, and penalties shall be imposed and enforced under the repealed or

Chapter 93/ Page 4 Title IX
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amended ordinance as if this ordinance had not been adopted.
§93.009 ORGANIZATION OF THE FIRE PREVENTION BUREAU.

The Fire Prevention Bureau of the HFD shall be part of the Highland Fire Department under
the supervision of the Fire Chief, appointed pursuant to the applicable personnel rules of the HFD
and the Highland Fire Department .

§93.010 FIRE PREVENTION BUREAU ESTABLISHED; JURISDICTION.

As authorized by LC. §36-8-17, there is hereby established a local Fire Prevention Bureau
within the Community Risk Reduction Division of the HFD and within all jurisdictional boundaries
of the HFD.

§ 93.011 ENFORCEMENT AUTHORITY.

(A) The Bureau shall possess the authority to enforce the provisions of this Ordinance, the
Indiana General Administrative Rules, Indiana Fire Code, Indiana Building Code, Indiana
Mechanical Code, Indiana Fuel Gas Code, or any other rule of the Commission within the entirety
of its’ jurisdiction. Such enforcement shall include but is not limited to:

(1) The prevention of fires.

(2) The handling, storage, sale, and use of flammable liquids, explosives, combustible,
and hazardous materials.

(3) The adequacy of means of egress from all places in which numbers of people live,
work, or congregate from time to time for any purpose.

(4) The location, installation, and maintenance of smoke alarns, Fire Alarm Systems,
and fire suppression systems.

(5) The existence of recognized hazardous conditions that present a clear and
immediate hazard to life and property.

(B) The Bureau shall have the authority to initiate legal action in accordance with locally
prescribed remedies applicable to violations of the Indiana General Administrative Rules, Indiana
Fire Code, Indiana Building Code, Indiana Mechanical Code, Indiana Fuel Gas Code, this
Ordinance, or any other rule of the Commission. Violators of this Ordinance may be cited into any
court having jurisdiction.

(C) The HFD shall have such other powers and duties as may be conferred from time to time
by law or ordinance.
§93.012 AUTHORITY AT FIRES AND EMERGENCIES,

(A) The Fire Chief or such designated officer of the HFD in charge at the scene of a fire or
other emergency involving the protection of life or property, or any part thereof, shall have the
authority to direct such operation as necessary to extinguish or control any fire, perform any rescue

operation, investigate the existence of suspected or reported fires, gas leaks or other hazardous
conditions o situations, or take any other action necessary in the reasonable performance of duty.

Chapter 93 / Page 5 Title IX
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(B) In the exercise of such power, the Fire Chief or such designated officer of the HFD is
authorized fo prohibit any person, vehicle or vessel from approaching the scene, and is authorized
to remave, or cause to be removed or kept away from the scene, any person, vehicle or vessel which
could impede or interfere with the operations of the HFD and, any person not actually and usefully
employed in the extinguishing of such fire or in the preservation of property in the vicinity thereof.

§93.013 EMERGENCY LINES AND LIMITS.

(A) Barricades. The Fire Chief or such designated officer of the HED in charge at the scenc
of an emergency is authorized to place ropers, guards, barricades or other obstructions across any
street, alley, place or private property in the vicinity of such emergency so as to prevent accidents
or interference with the lawful efforts of the HFD to manage and control the emergency and to
handle fire apparatus.

(B) Obstructing operations. No personal shall obstruct the operations of the HFD in
comnnection with extingnishment or control of any fire, or actions relative to other emesgencies, or
disobey any lawful command of the Fire Chief or officer of the HFD in charge of the emergency,
or any part thereof, or any lawful order of a police officer assisting the HFD.

(C) Systems and devices. No person shalf render a system or device inoperative during an
emergency unless by direction of the Fire Chief or HFD official in charge of the incident.
§93.014 FIRE INVESTIGATIONS.

(A) The Bureau shall perform fire investigations pursuant to L.C. §36-8-17-7.

(B) The Bureau is authorized to conduct an origin and cause investigation of all fires and
explosions within the jurisdiction of the HFD.

(C) It shall be unlawful for any person to impede the Fire Chief, Fire Marshal and/or their
designee from conducting an origin and cause investigation.
§ 93.015 FIRE AND LIFE SAFETY INSPECTIONS.

(A) The Bureau shall conduct fire and life safety inspections in Class 1 Structures pursuant
to L.C. §36-8-17-8.

(B) The Bureau shall inspect Class 1 Structures as often as necessary for the purpose of
ascertaining and causing to correct any violation of the Indiana General Assembly Rules, Indiana
Fire Code, Indiana Building Code, and Indiana Fuel Gas Code, this Ordinance and/or any other
rule of the Commission. :

(C) Information that is collected during the inspection process will be used to create pre-fire
plans and the issuance of a Life Safety Certificate to the business owner.

(D) Fire and Life Safety Inspections are required for a business to operate. Failure to obtain
a Fire and Life Safety Inspection will lead to revocation of the Life Safety Certificate or halt the

Chapter 93/ Page 6 Title X
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issuance of a Certificate of Occupancy for new businesses.

§93.016 EMERGENCY ENTRY.

(A) The HFD shall have the right to enter any building or premise without permission or
warrant in the event of any emergency constituting a threat to human life, property or public safety
for the purpose of eliminating, controlling or abating the dangerous condition or situation.

(B) At no time will the Town of Highland, HFD or any of its agents be responsible for any
damages as a result of an emergency entry. The HFD or the Lake County Dispatch Center will
notify the owner/occupant of the event and it will be the responsibility of the ownerfoccupant to
assure that the building is re-secured.

§93.017 RIGHT TO ENTER BUILDINGS.

(A) Authorized personnel of the HFD may, at all reasonable hours, enter any Class 1 structure
(one- and two-family dwellings may be entered only with expressed consent) within the Jurisdiction
of the HFD in Lake County for the purpose of conducting inspections or investigations pursuant to
this Ordinance.

(B) ‘The right to enter shall extend to new structures under construction as well s to existing
structures being renovated or remodeled. An inspector or investigator may be required by the
owner or occupant to produce satisfactory proof of authority or identity.

(C) If an inspector or investigator is denied access, the Bureau may apply to a court of
competent jurisdiction for an order allowing inspection.

§93.018 FIRE AND LIFE SAFETY INSPECTIONS; FEES.

(A) The Bureau shall perform fire and life safety inspections in Class 1 Structures under the
administrative supervision of the Fire Chief pursuant to L.C. §36-8-17.

(B) The Bureau may, as often as may be reasonably necessary inspect every structure,
building, place and public way, except the interiors of Class 2 Structures, for compliance with fire
safety laws adopted by the Commission and this Ordinance.

(C) Upon the request of any owner or a primary lessee who resides in a private dwelling, the
Bureau may inspect the interior of a private dwelling to determine compliance with LC. §22-11-
18-3.5 and all other applicable law and regulations.

(D) The fees for HFD inspections performed under this section shail be set out in the fee
schedule of this code pursuant to §93.604.

(E) Following the issuance of an inspection report that contains a violation of a fire safety
law, pursuant to the enforcement as determined in §93.011 of this ordinance, the Bureau may

reinspect a structure, building or place to ensure the violation has been remedied. If a violation
cited in the inspection report is not remedied upon the Bureau reinspection, the owner o, if

Chapter 93/ Page 7 Title IX
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applicable, primary lessee of the structure, building or place shall be subject to the fee provided in
the fee schedule of this code for any subsequent re-inspections of such violation.

§93.019 DETERMINATION OF VIOLATION.

Whenever the Bureau determines by inspection that an apparent or actual violation of the
Indiana General Administrative Rules, Indiana Fire Code, Indiana Building Code, Indiana
Mechanical Code, Indiana Fuel Gas Code, this Fite Prevention Code, any other rule of the
Commission or a hazardous condition exists upon any Class 1 Structure within the Town of
Highland service area, the person making such determination shall issue such Notice of Violation
or order as may be necessary for the enforcement of the Indiana General Administrative Rules,
Indiana Fire Code, Indiana Building Code, Indiana Mechanical Code, Indiana Fuel Gas Code, this
Fire Prevention Code, or any other rule of the Commission.

§93.020 NOTICE OF VIOLATION,

(A) Under 1.C. §36-8-17-9, an order of enforcement of the Indiana General Administrative
Rules, Indiana Fire Code, Indiana Building Code, Indiana Mechanical Code, Indiana Fuel Gas
Code, this Ordinance, or any other rule of the Commission, which is within the jurisdiction of the
Bureau may seek the correction of any violation or the elimination of any hazardous condition by
the methods specified in this Ordinance or by any other appropriate remedy or procedure provided
by law.

(B) The failure of the HFD to inspect or to issue a Notice of Violation or order in accordance
with this Ordinance shall not constitute approval of any violation or non-compliance.

(C) Any Notice of Violation or order issued pursuant to this section shall be conveyed upon
the owner, operator, occupant, or other person responsible for the building or property. Conveyance
of such order shall be by one of the following methods: Personal service (by affixing a copy thereof
in a conspicuous place at the entrance of said building or premises), by mailing a copy thereof to
such responsible person by first-class mail to his or her last known address, by fax, or electronic
mail pursuant to L.C. § 4-21.5-3.

§93.021 IMMINENT DANGER.

(A) The Bureau may stop an operation or require the evacuation of any Class 1 Structure or
portion thereof under the provisions of LC. § 36-8-17-9 when it is determined that conduct or
conditions of the property:

(1) Present a clear and immediate hazard of death or serious bodily injury to any person
other than a trespasser;

(2) Is prohibited without a permit, registration, certification, authorization, variance,
exemption, or other license required under .C. 22-14, another Indiana statute or rule
of the Commission; or

(3) Will conceal a violation of law.

§93.022 DUTY TO CORRECT VIOLATIONS.

Chapter 93 / Page 8 Title IX

Page | 27



Memorandum of Meeting
Monday, May 26, 2026

Fire Protection

The owner or person in control of any premises or building upon which a violation or hazard
exists shall: i) Cease and correct the violation; ii) Protect persons and property from the hazards of
the violation

§93.023 TIME LIMIT.

Orders shall set forth a time limit for compliance dependent upon the hazard created by the
violation(s).

§93.024 RIGHT OF APPEAL.

Any person aggrieved by an order issued under this Fire Prevention Ordinance shall have the
right to petition for review of any order of the Bureau. The person may file a petition using either,
or both, of the following procedures:

(A) Appeal to the Fire Prevention and Building Safety Commission.

(1) A person aggrieved by an order issued under this Fire Prevention Ordinance
may appeal to the Commission, in accordance with 1C. §36-8-17.

(2) The Commission may modify or reverse any order issued by the Bureau that
covers a subject govemed by 1.C. §22-12,1C. §22-13,1C. §22-14,1.C. §22-15,
a fire safety, or a building rule.

(3) The Commission must review orders that concern a Class 2 structure if the person
aggrieved by the Order petitions for review under 1.C. §4-21.5-3-7 within 30 days
after the issuance of the order.

(4) The Commission may review all other orders issued under this Fire Prevention
Ordinance.

(5) The review of an order by the Commission does not suspend the running of the
time period under any statute in which a person must petition a court for judicial
review of the order.

(B) Appeal to an established local administrative body or court. The City, pursuant to LC.
§36-1-6-9, has established by ordinance that  person shall have the right to appeal the Bureau’s
decision first through the Board of Public Works and Safety of the Town of Highland.

§93.025 RECORDS AND REPORTS.

(A) The HFD shall keep a record of all fires and the facts concerning them, including statistics
as to the extent of fires and the losses sustained.
(1) Such reports shall be prepared into an annual summary and submitted to the
jurisdictional Fire Chief, The annual summary, together with recommendations for
change, shall be submitted, when requested, to the City.

(B) The HFD shall maintain files containing reports of all properties that have been inspected,
all orders issued, of all complaints and fires investigated, and the location of all buildings containing
hazardous occupations.

(C) Companies providing ITM of fire protection systems such as fire sprinklers, fire pamps,

fire alarms, kitchen hood suppression or clean agent shall submit a copy of their inspection

Chapter 93 /Page 9 Title IX
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reporting through a Software as authorized by the HFD.

(D) Fire investigation reports shall not be distributed to the public when requested under
public record law until the fire investigation, including any criminal investigation has been
completed.

(1) A criminal investigation is considered to be complete when either formal criminal
charge(s) are filed or a decision declining o do so has been made.

(E) Persons treated for second- and third-degree chemical, flash and thermal burns to ten
percent (10%) or more of the body or any burn to the upper respiratory tract shall be reported to the
Office of the State Fire Marshal (the Division) in accordance with 1.C. §35-47-7-3.

§93.026 LEGAL ASSISTANCE.

The Bureau may obtain the services of the City Attorey, the Lake County Prosecutors Office
or any other reasonable legal entity within the State of Indiana in connection with the enforcement
and/or application of this ordinance and within the scope of the State of Indiana law.

§93.027 LAW ENFORCEMENT ASSISTANCE.

The Chief of the Highland Police Department may, upon request of the Fire Chief, assign such
available law enforcement officers as may be necessary to assist the HED in the enforcement and/or
the application of this ordinance or within the scope of State law.

§93.028 CIVIL SERVICE SYSTEM FOR FIRE DEPARTMENT

(A) Application of section. The provisions of this section shall apply to all cities having
regularly organized paid Fire Departments and a population of less than 90,000 or more than
125,000 according to the last preceding United States decennial census in counties having 3 or
more second class cities, provided, however, that the provisions may be applied to other cities in
the counties pursuant to division (T) of this section.

(B) Civil Service Commission — members ~ selection ~ qualifications ~ vacancies - removal
— quorum. The Civil Service Commission shall be composed of 3 persons to be appointed as
follows:

(1) One to be appointed by the Mayor with the approval of the Common Council for the
term of 1 year.

(2) One to be elected by the active members of the Fire Department for the term of 2
years in the following manner:

(a) An election to be made by the active members of the Department shall be made
at a meeting called specifically for that purpose by the Board of Public Works and

Safety. The Board shall give at least 3 weeks notice of the meeting to all active
members of the Department by posting the notice in prominent
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locations in stations of the Department. The notice shall also be read during shift
roll calls. The notice must designate the time, place, and purpose of the meeting.

(b) Only active members of the Department may attend the meeting, and at the
meeting, 1 of them shall be selected as Chairperson. All voting must be by secret
written ballot. The other procedures for holding the meeting may be determined
by the Board of Public Works and Safety and shall be posed in accordance with
the preceding division.

(3) The third member shall be chosen by the above 2 members for a term of 3 years. In
the event that the above 2 members fail to agree within 30 days of their appointment,
then, upon the petition of any interested person showing the facts, the judge of the
circuit court shall appoint a third member.

(4) Should the Mayor fail to appoint or the Council fail fo approve a member as provided
in division (B)(1) within 45 days after the effective date (Tanuary 21, 1972) of this
section or the expiration date of any such members’ term as provided hereafter, the
Clerk-Treasurer shall make the appointment and members shall be qualified as if
appointed by the Mayor and approved by the Council

(5) The first such election provided for in division (B)(2) shall be conducted within 45
days after the effective date (January 21, 1972) of this law.

(6) Upon the expiration of each of the terms, their successor shall be appointed in a like
manner to serve for a term of 3 years. The Commissioners shall be of good moral character,
a citizen of the United States, an elector of the county in which he or she resides, and not
more than 2 of whom shall be of the same political party. Any member of such
Commission may be removed from office for incompetency, dereliction of duty,
malfeasance in office, or other good cause by the Mayor with the consent of the Common
Council. Provided, however, that no member of the Commission shall be removed until
the charges with due notice, have been preferred in writing, and a full hearing had before
the Mayor of the City. Provided, further, that the member of the Commission so removed
shall have the right of appeal to the circuit court of the county in which that city if located,
which court shall thereupon proceed to hear and determine such appeal in a summary
manner, The hearing shall be confined to the determination of whether the judgment or the
order of removal was or was not made in good faith or cause, and no appeal to such court
shall be taken accept upon such ground or grounds. Two members of such commission
shall constitute a quorum and the votes of any 2 members of such Commission concurring
shall be sufficient for the decision of all matters and the transaction of all business to be
decided or transacted by the commission. No person shall be appointed to serve on the
Commission who has held any political elective office in the 3 years immediately preceding
his or her appointment. (Ord. 97-13, §3)

(C) Employees of Department included; appointments and promotions, and the Iike;
examinations; investigations, chief, The classified Civil Service and provisions of this section shall
include all full paid employees of the Fire Department of the City, who are members of the
Firemen’s Pension Fund. All appointments to and promotions in the Department shall be made
solely on merit, efficiency, and fitness, which shall be ascertained by open competitive examination
and impartial mvestigations, providing that such investigation shall apply to applicants for entrance
only there shall be no weight given to an oral interview in competitive examinations  for
appointment, provided, however, that the Chief of the fire force shall be
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appointed by the appointing power or the Board of Public Works and Safety in the manner specified
in subsection (1) of this section. In the event that the chief is appointed from the ranks of the
officers of the fire force, in the event of removal or demotion of the chief, he or she shall not be
demoted to 2 rank lower than that which he or she had achieved through civil service examination.
No person shall be reinstated in, or transferred, suspended, or discharged from any such place,
position, or employment contrary to the provisions of this section.

(1) A person appointed fire chief must have had at least five (5) years of continuous
service with the department immediately before his or her appointment.
However, this requirement may be waived by a majority vote of the Common
Council upon request of the City Executive, although the person must still have
at least five (5) years service with a full-time, paid fire department or agency.
(Ord. 2013-38)

(D) Commission; officers; powers and duties; rules and regulations.

(1) Tmmediately after appointment, the Commission shall organize by electing
of its members Chairperson and hold regular meetings at least once 2 month,
and such additional meetings as may be required for the proper discharge of
their duties.

(2) They shall appoint a secretary and chief examiner, who shall keep the records
of the Commission, preserve all reports made to it, superintend and keep a
record of all examinations held under its direction, and perform such other
duties as the commission may prescribe.

(3) The secretary and chief examiner shall be appointed as a result of competitive
examination, which examination may be either original and open to all
properly qualified citizens of the state, or promotional and limited to person
already in the service of the Fire Department, as the Commission may decide.
The secretary and chief examiner may be subject to suspension, reduction, or
discharge in the same manner and subject to the same limitations as are
provided in the case of members of the Fire Department. It shall be the duty
of the Civil Service Commission;

(a) To make suitable rules and regulations not inconsistent with the
provisions of this section. Such rules and regulations shall provide in
detail the manner in which examinations may be held, and
appointments, promotions, - transfers, reinstatements, demotions,
suspensions, and discharges shall be made; and may, also, provide for
any other matters connected with the general subject of personnel
administration, and which may be considered desirable to further carry
out the general purposes of this section, or which may be found to be
in the interest of good personnel administration. The rules and
regulations and any amendments thereof shall be printed,
mimeographed, or multigraphed for free public distribution. Such
rules and regulations may be changed from time to time;

(b) All tests shall be practical, and shall consist only of subjects which
will fairly determine the capacity of the person examined to perform
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duties of the position to which appointment is to be made, and may
include tests of physical fitness and/or of manual skill;

(c) The rules and regulations adopted by the Commission shall provide
for a credit of 10% in favor of all applicants for appointment under
civil service, who, in time of war, or in any expedition of the armed
forces of the United States, have served in and been honorably
discharged from the armed forces of the United States. These credits
apply to enfrance examinations only;

(d) The Commission shall make investigations concerning and report
upon all matters touching the enforcement and effect of the provisions
of this chapter, and the rules and regulations prescribed hereunder;
inspect all institutions, department, offices, places, positions and
employments affected by this chapter; and ascertain whether this
chapter and all such rules and regulations are being obeyed. Such
investigations may be made by the Commission or by any
Commissioner designated by the Commission for that purpose. Not
only may these investigations be made by the commission as
aforesaid, but the Commission shall make like investigation on
petition of a citizen duly verified, stating that irregularities or abuses
exist, or setting forth in concise language, in writing, the necessity for
such investigation. In the course of such investigation the
Commission or designated commissioner, or chief examiner shall
have the power to administer oaths, subpoena and require the
attendance of witnesses and the production of them of books, papers,
documents, and accounts appertaining to the investigation, and also to
cause the deposition of witnesses residing within the state to be taken,
in the manner prescribed by law for like depositions in civil actions.
The oaths administered by a circuit judge in his or her judicial
capacity; and the failure upon the part of any person so subpoenaed to
comply with the provisions of this section shall be deemed a violation
of this section, and punishable as such;

() All hearings and investigations before the Commission or chief
examiner shall be governed by the rules of civil procedure and any
fireman charged with violation upon his or her request, be given a
public hearing, He or she shall have the right to call witnesses and
question his or her accuser under oath and employ counsel. In all
hearing wherein the fireman may be discharged, demoted, or
suspended for a period in excess of 15 calendar days, the Commission
shall cause the evidence to be taken by a court reporter whose
transcript shall form a permanent part of the records of the
proceedings. A copy of the transcript shall be furnished to the fireman,
fiee of charge, for use on appeal at the request of the fireman;

(f) To hear and determine appeals or complaints respecting the
administrative work of the Personnel Department; appeals upon the

allocation of position; the rejection of an examination, and such other
matters as may be referred to the Commission;
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(g) Establish and maintain in card or other suitable form a roster of
officers and employees;

(h) Provide for, formulate, and hold competitive tests to determine the
relative qualification of person who seek employment in any class or
position, and, as a result thereof, establish eligible lists for the various
classes of position, and to provide that member laid off because of
curtailment of expenditures, reduction in force, and for like causes,
shall be the last members, including probationers, that have been
appointed to the Fire Department. Such removal shall be
accomplished by suspending in numerical order, commencing with the
last members appointed to the Fire Department, all recent appointees
to the Fire Department, until such reductions necessary shall have
been accomplished. Provided, further, that in the event the Fire
Department shall again be increased in numbers, the firemen
suspended under the terms of this chapter, shall be reinstated before
any new appointments to the Fire Department shall be made; and

(i) When a vacant position is to be fille, to certify to the appointing
authority, on written request, the name of the person highest on the
eligible list for the class. If there are no such lists, to authorize
provisional or temporary appointment list of such class. Any such
temporary appointment shall be terminated whenever the first person
becomes available for appointment from the regular list.

(E) Firemen and officers to continue to hold positions; examination, promotions. Any
fulltime fireman except those on probation who is serving upon the Fire Department upon the
adoption of the civil service system in any municipality shall be deemed to be a permanent member
of the civil service system without examination or other acts on their part as if such person had
been permanently appointed thereto under civil service after examination and investigation. The
officers of such Fire Department shall continue to hold the positions that they held at the time of
the adoption of the civil system; until examinations are held. Examinations shall be held within 2
years of adoption of civil service system. Provided, however, that to be eligible for promotion
beyond such rank they shall be required to take the civil service examinations for promotion,

(F) Tenure; reasons or grounds for removal, discharge, suspension or demotion. The tenure
of anyone holding an office, place or position or employment under the provisions of this section
shall be only during good behavior, and any such person may be removed, discharged or suspended,
suspended without pay, demoted or reduced in rank, for the following reasons:

(1) Any fireman may be suspended without pay not to exceed 30 days, demoted or reduced
in rank, or fined not exceeding $50 for the violation of the writfen rules and regulations
of the Commission. Any fine so levied shall be paid into the firemen’s pension fund.

(2) A fireman may be suspended for more than 30 days or may be removed only upon 1
of the following grounds:
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(2) Drunkenness o the use of narcotics while on duty to such an extent
that the use thereof interferes with the efficiency or mental or physical
fitness of the employee and which prevents the employee from
properly performing the functions and duties of any position under
civil service;

(b) Willful failure to carry out the direct lawful orders of a superior
officer;

(c) Failure to report for duty at the time scheduled without giving notice
of inability to report: provided, however, that such failure to report is
not caused by sudden illness, accident or other circumstances beyond
his or her control that would prevent him or her from giving such
notice.

(d) Failure to report for duty when directly ordered to do so: provided,
that the fireman is well and able to carry out his or her duties.
Examinations and opinion of any physician appointed by the
Commission shall be conclusive in this regard;

(e) Solicitation or acceptance of a bribe;
(f) Conviction of a felony:

() Willful and repeated violations of the rules and regulations adopted
by the Commission: provided, however, that repeated violations shall
be the conviction of more than 2 violations in any 1 year; and

(h) Cowardice while on duty.

(G)  Removal, discharge, suspension or demotion of persons in classified service;
procedures; appeal.

(1) No person in the classified civil service who shall have been permanently
appointed or inducted into civil service under provisions of this section, shall
be removed, suspended, demoted or discharged except for cause, and only
upon the written accusation, in general terms, shall be served upon the
accused, and a duplicate filed with the Commission. The Chief of the Fire
Department may suspend a member pending the confirmation of the
suspension by the regular appointing power under the section which must be
within 3 days. Any person so removed, suspended, demoted or discharged
may, within 10 days from the time of his or her removal, suspension,
demotion or discharge, file with the Commission a written demand for an
investigation, whereupon the Commission shall conduct such investigation.
The investigation shall be confined to the determination of the question of
whether such removal, suspension, demotion or discharge was or was not
made for political or religious reasons, and was or was not made in good faith
for cause. After such investigation, the Commission may, if in its estimation
the evidence is conclusive, affirm the removal, or if it shall find that the
removal, suspension or demotion was made for political or religious reasons,
or was not made in good faith for cause, shall, order immediate
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reinstatement or reemployment of such person in the office, place, positionor
employment from which such person was removed, suspended, demoted or
discharged, which reinstatement shall, if the Commission so provides in its
discretion, be retroactive, and entitle such person to pay or compensation from
the time of such removal, suspension, demotion or discharge. The
Commission, upon such investigation in liew of affirming the removal,
suspension, demotion or discharge, may modify the order of removal,
suspension , demotion or discharge by directing a suspension without pay for
a given period; and subscquent restoration of duty, or demotion in
classification, grade, or pay, the findings of the Commission shall be certified,
in writing to the appointing power, and shall be forthwith enforced by such
officer.

(2) All investigations made by the Commission pursuant to the provisions of this
section shall be by public hearing, after reasonable notice to the accused of
the time and place of such hearing, at which hearing the accused shall be
afforded an opportunity of appearing in person and by counsel, and presenting
his or her defense. If such judgment or order be concurred in by the
Commission or a majority thereof, the accused may appeal therefrom to the
cirenit court of the county wherein he or she resides. Such appeal shall be
taken by servicing the Commission, within 30 days after the entry of such
judgment or order, be filed by the Commission with such court. The
commission shall, within 10 days, after the filing of such notice, make, certify
and file such transcript with such court. The circuit court shall thereupon
proceed to hear and determine such appeal in a summary manner: provided,
however, that such hearing be confined to the determination of whether the
judgment or order of removal, discharge, demotion or suspension made by the
Commission, was or was not made in good faith for cause, and no appeal to
such court shall be taken except upon such ground or grounds.

(H) Inspection of city books or records by Commission. It shall be the duty of all officers and
employees of any such city to aid in all proper ways of carrying out the provisions of this section,
and such rules and regulations as may, from time to time, be presoribed by the Cominission
thereunder and to afford the Commission, its members and employees, all reasonable facilities and
assistance to inspect all books, papers, documents and accounts applying or in any way appertaining
to any and all offices, places, positions and employments, subject to civil service, and also to
produce the books, papers, documents and accounts, and attend and testify, whenever required so
to do by the Commission of any Commissioner; provided, however, that nothing in this section
shall be construed so as to require, nor permit the inspection of the books or the records of the
firefighters’ union.

(1) Filling of vacancies: temporary appointees; probationary period; procedures.

(1) Whenever a position in the classified service becomes vacant, the appointing
power shall make requisition upon the Commission for the name and address
of & person eligible for appointment thereto, The Commission shall certify
the name of the person highest on the eligible list for the class to which the
vacant position has been allocated, who is willing to accept employment. If
there is no appropriate eligible list for the class, the Commission shall certify
the name of the person standing highest on the list
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held appropriate for such class. If more than 1 vacancy is to be filled, an
additional name shall be certified for each additional vacancy. The appointing
power shall forthwith appoint such person to such vacant position.

(2) Whenever requisition is to be made, or whenever a position is held by a
temporary appointee and an eligible list for the class of such position exists,
the Commission shall forthwith certify the name of the person eligible for
appointment to the appointing power, and the appointing power shall
forthwith appoint the person so certified to the position. No person so certified
shall be laid off; suspended, or given leave of absence from duty, transferred
or reduced in pay or grade except for reasons which will promote the good of
the service, specified in writing, and after an opportunity to be heard by the
Commission and then only with its consent and approval.

(3)To enable the appointing power to exercise a choice in the filling of positions,
1o appointment, employment or promotion in any position in the classified
service shall be deemed complete until after the expiration of a period of 6 to
12 months’ probationary service, as may be provided in the rules of the Civil
Service Commission during which the appointing power may terminate the
employment of the person certified to him or her, or it, if during the
performance test thus afforded, upon observation or consideration of the
performance of duty, the appointing power deems him or her unfit or
unsatisfactory for service in the Department. Whereupon the appointing
power shall designate the person certified as standing next highest on any such
list and such person shall likewise enter upon the duties until some person is
found who is deemed fit for appointment, employment or promotion for the
probationary period provided herefor, whereupon the appointment,
employment or promotion shall be deemed fo be complete: provided,
however, that no person shall receive a permanent appointment unless he or
she is accepted as a permanent member by the Board of Trustees of the
firemen’s pension fund and any person who fails to be accepted by the pension
fund at the end of the probationary period shall be forthwith discharged, upon
receipt of a resolution of the pension fund trustees that the person is unfit
physically or mentally for permanent employment.

(3) Promotions: exaninations; seniority; required rank; review. All promotions shall be
made pursuant to written and oral examinations and based upon seniority. Seniority shall count for
60% of the eligibility for promotion, % of a point shall be given for each month of service including
probationary period up to a maximum of 60 points, the written examination for 30% and the oral
examination for 10%; provided, however, that no candidate for promotion shall be considered who
fails to achieve a passing score, as defined by the Commission or examining officer, on the written
examination.

(1) All promotions to any rank shall be from the next mediate lower rank and
provided that the person to be promoted shall have qualified in time of service
as designated by the Commission; provided, however, that the Chief of the
Fire Department be appointed in the manner expressed in division (C) of this
section.
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(2) All applicants for promotion shall be given an identical examination in the
presence of each other, which promotional examination shall be entirely in
writing, and all of the questions asked therein shall be prepared and composed
in such a maner that the grading of the examination papers can be promptly
completed immediately after the holding of the examination, When 1 of the
applicants taking an examination for promotion has completed his or her
answers, the grading of such examination shall begin, and all of the
examination papers shall be graded as they are completed, at the place where
the examination is given and in the presence of any applicants who wish fo
remain during the grading. Each applicant shall have the opportunity to
examine his or her examination and his or her answers thereto together with
the grading thereof and if dissatisfied, shall, within 5 days, appeal the same to
the Commission for review.

(K) Power of appointment and to fix compensation not infringed. All officers, places,
positions and employments coming within the purview of this chapter, shall be created by the
person or group of persons who, acting singly, or in conjunction, as a Mayor, Chief, Common
Council, Commission or otherwise, is or are vested by law at and prior to the taking effect of this
law, with power and authority to select, appoit, or employ any person coming within the purview
of this section, and nothing herein contained shall infringe upon the power and authority of any
such person or group of persons, or appointing power, to fix the salaries and compensation of all
employees employed hereunder.

(L) Certificate of Commission required for payment of compensation. No treasurer, auditor,
comptroller or other officer or employee of any city, town, or municipality in which this section is
effective, shall approve the payment of or be in any manner concerned in paying, auditing or
approving any salary wage or other compensation for services, to any person subject to the
jurisdiction and scope of this chapter, unless a payroll, estimate or account for such salary, wage or
other compensation containing the names of persons to be paid, the amount to be paid to each such
person, the services on account of which same is paid, and any other information which, in the
judgment of the Civil Service Commission, should be furnished on the payroll, bears the certificate
of the Civil Service Commission or of its secretary or other duly authorized agent, that the persons
named in such payroll, estimate or account have been appointed or employed in compliance with
the terms of this section and with the rules of the Commission, and that the payroll, estimate or
accounts is, so far as known to the Commission, a true and accurate statement. The Commission
shall refuse to certify the pay of any public officer or employee whom it finds to be illegally or
improperly appointed, and may further refuse to certify the pay of any public officer or employee
who shall willfully or through culpable negligence violate or fail to comply with this section or
with the rules of the Commission.

(M) Leave of absence without pay: femporary employment, Leave of absence, without pay,
may be granted by any appointing power to any person under civil service: provided, that such
appointing power shall give notice of such leave to the Commission. All temporary employment
caused by leaves of absence shall be made from the eligible list of the classified civil service.

(N) Enforcement of chapter and rules. The Commission shall begin and conduct all civil
suits which may be necessary for the proper enforcement of this section and of the rules of the
Commission. The Commission shall be represented in such suits by the chief legal officer of the
city, but the Commission may in any case be represented by special counsel appointed by it.
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(0) Denial of applicant’s rights prohibited. No Commissioner or any other person shall, by
himself or herself or in cooperation with 1 or more persons, defeat, deceive, or obstruct any person
in respect of his or her right of examination or registration according to the rules and regulations of
this section, or falsely mark, grade, estimate or report upon the examination of proper standing of
any person examined, registered or certified pursuant to the provisions of this section, or aid in s0
doing, or make any false representation concerning the same, or concerning the person examined,
or furnish any person any special or secret information for the purpose of improving or injuring the
prospects or chances of any person so examined, registered or certified, or to be examined,
registered or certified, or persuade any other person, or permit or aid in any manner other person to
impersonate him or her in comnection with examination o registration or application or request to
be examined or registered.

(P) Political contributions or services barred. No person holding any office, place, position,
or employment subject to civil service, shall be under any obligation to contribute to any political
fund or to render any political service to any person or party whatsoever, and no person shall be
removed, reduced in grade, or salary, or otherwise prejudiced for refusing to do so. No public
officer, whether elected or appointed, shall discharge, promote, demote or in any manner change
the official rank, employment, or compensation of any person under civil service, or promise or
threaten to do so, for giving or withholding, or neglecting to make any contribution of money, or
service, or any other valuable thing, for any political purpose.

(Q) Offices, supplies and equipment and clerical assistance for Commission. The duly
constituted authorities of each and every city coming within the purview of this section, shall
provide the Commission with suitable and convenient rooms and accommodations and cause the
same to be furnished, heated and lighted and supplied with all office supplies and equipment
necessary to carry on the business of the Commission and with such clerical assistance as may be
necessary, all of which is to be commensurate with the number of persons in each such city coming
within the purview of this section.

(R) Commission to implement chapter; failure fo do so as violation. Each Commission
appointed subject to the provisions of this section, shall immediately organize and see to it that the
provisions thereof are carried into effect, and to this end make suitable rules and regulations not
inconsistent with the purpose of this section, for the purpose of putting the provisions thereof into
effect; and the failure upon the part of the Commission or any individual member thereof to do so
shall be deemed a violation of this section, and shall be punishable as such.

(S) Violations. A person who knowingly violates this section commits a Class A
misdemeanor.

(T) Definitions. As used in this section, the following mentioned terms shall have the
following described meanings:

COMMISSION, The term means the Civil Service Commission herein created, and the
term COMMISSIONERS means any 1 of the 3 Commissioners of that Commission.

APPOINTING POWER, The term includes every person or group of persons who, acting
singly or in conjunction, as a Mayor, Common Council, Commission, or otherwise, is or

are, vested by law with power and authority to select, appoint, or employ any person to
hold any office, place, position or employment subject to civil service.
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APPOINTMENT. The term includes all means of selection, appointing or employing
any person to hold any office, place, position or employment subject to civil service.

CITY. The term includes all cities, towns, and municipalities having a full paid Fire
Department, or a Fire Department having paid members.

FULL PAID FIRE DEPARTMENT or FIRE DEPARTMENT HAVING PAID
MEMBERS. The term means a Fire Department, the officers and firemen employed in
which are paid regularly by the city and devote their whole time to firefighting.

(U) Adoption of Civil Service system in a cerfain city: procedures. The Civil Service system
provided for in this chapter may be adopted in a city having a population of more than 100,000 but
Jess than 125,000 in a county of 3 or more second class cities only through the procedures set forth
in this section.

(1) Not later than 60 days after the passage of this law, the Board of Public Works
and Safety of a city shall give at least 1 weeks’ notice to all active members
of the city fire force that a meeting will be held of the members for the
purpose of adopting or rejecting the merit plan set forth in this section. Such
otice shall be given by the Board by posting the same in prominent places
in the central fire station, and which notice shall designate the time, place and
purpose of the meeting, Members of such Department who are unable to
attend any meeting for the purpose of adopting or rejecting the merit plan set
forth in this section may vote by virtue of a written proxy: provided, that no
member shall vote more than 1 proxy vote besides his or her own vote, and
all voting shall be by secret written ballot. In such meeting, 1 member of the
fire force shall be selected as Chairperson, and no one shall be entitled to be
present at the meeting except active members of the fire force.

(2) If a majority of the members of the active fire force voting upon the question
shall vote in favor, the merit plan contained in this chapter shall be in full
force and effect as of January 1 next following the taking of such vote, and
appointments to the Civil Service Commission created herein shall be made
not later than 60 days from the going into effect of the merit plan contained
in this chapter. If the vote upon the question shall be in the negative, no such
proposal shall be put to a vote of the active members of such fire force sooner
than 1 year from the day of first holding a meeting for such purpose.

(V) Conflicting ordinances superseded. Al ordinances or parts thereof in conflict with the
provisions of this section are hereby declared superseded insofar as they conflict with the provisions
of this section.

(W) Effect of chapter. Nothing in this chapter shall be deemed to affect, amend or repeal
any portion of LC. §19-1-37; 1.C. §18-1; and all laws amendatory or supplemental thereto.

(X) Declaration of intent. 1t is the intent of the Common Council through this section to
reaffirm former LC. §§ 19-137.5-1 et seq. as to the governing authority of the City of Hobart Civil
Service Fire Commission, subject only to the amendment stated above in division “B” of this
section, and fo repeal and otherwise render ineffective any existing ordinances or sections
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thereof which attempt or have attempted to alter, replace, substitute, or change such governing

authority to that of 1.C. §36-8-3.5 either in whole or in part.

(Ord. 97-13, §4) (Ord. 2025-11)
Editor’s Note: Indiana Code §19-1-37.5-1 et. seq. was formerly Acts 1972, P.L. No. 4, $1, as
amended by Acts 1978, P.L. No. 2, § 1905 as added by Acts 1981, P.L. No. 316 §1, as amended by
P.L 158-2013, §675.

DEFINITIONS
§93.101 DEFINITIONS.

As used in this Ordinance, the following terms shall have the meanings ascribed to them in
this section.

Advanced Structural Components. Means lightweight I-joists or lightweight roof trusses that
(1) have less mass cross-sectional area than sawn lumber of equivalent proportions used in an
equivalent application; and (2) are assembled from combustible or noncombustible materials, or
both. The terms does not include a structural assembly, joist, or truss that provides at least one
(1) hours of fire resistance when tested in accordance with the ASTM Standard E119.

Alarm System or Fire Alarm System. Means any device for the detection of an unauthorized
entry or attempted entry into a building, structure, facility or grounds, or for alerting others of the
city of an unlawful act or a fire within a building, structure, facility or grounds, which when
activated causes notification to be made directly or indirectly to the Police Department or HED.
For the purposes of this Ordinance, an alarm system shall not include:

(1) An alarm installed on a motor vehicle; or

(2) An alarm which signals or alerts only the occupants of the premises protected
by the alarm system, including an alarm located on a private residence if the only
response on activation of the alarm system is a sounding alarm that automatically
stops within 15 minutes after activation.

Approved or Approval. Means acceptable to the Bureau, with regards to this ordinance.

ASTM. Means the American Society for Testing and Materials.

Building Code. Means the Indiana Building Code (675 IAC 13).

Building Commissioner. Shall mean the Building Commissioner of the Town of Highland.

Bureau. Means the Fire Chief or the Fire Chief's designee of the Highland Fire Department.

Class 1 Structure. Means buildings and structures as defined in L.C. §22-12-1-4,

Class 2 Structure. Means buildings and structures as defined in Concur 2 SEA 393 1.C.
§22-12-1-5.

Code Official. Means an inspector of the Fire Prevention Bureau of the Highland Fire
Department or the Highland Building Department.

Commission. Means Indiana Fire Prevention and Building Safety Commission as
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established by L.C. §22-12-2.
Crowd Manager. Has the meaning as ascribed in 675 JAC 22.
Division of Fire and Building Safety. Means Division of Fire and Building Safety of the
Indiana Department of Homeland Security created pursuant to 1.C. §10-19-7.1.
i) May also mean a representative of the Office of the Indiana State Fire Marshal.
Fire Chief, Means the chief officer of the Highland Fire Department.
Fire Code. Means Indiana Fire Code (675 IAC 22).

Fire Watch. Means a person or persons who are assigned to monitor an area for watching
fires or the outbreak of fires in accordance with Section 93.303 of this Ordinance.

Fire Prevention Bureau. Means the Fire Prevention Bureau established by this Ordinance
within the Community Risk Reduction Division of the HED for the Town of Highland.

Fire Marshal, Means the administrative chief of the Fire Prevention Bureau of the Highland
Fire Department. This individual is appointed pursuant to the applicable personnel rules of the
Highland Fire Civil Service Commission,

GAR. Means General Administrative Rules (675 IAC 12) of the Indiana Fire Prevention and
Building Safety Commission.

Hazardous Condition. Means the presence of a structural condition, equipment, utility
connection, or materials which constitutes or poses a recognized threat of fire or other injury to
persons or property.

HFD., Shall mean the Highland Fire Department.

IAC. Means Indiana Administrative Code.

IBC. Means Indiana Building Code (675 IAC 13).

IC, Means Indiana Code of the Indiana General Assembly.

IFC. Means Indiana Fire Code (675 IAC 22).

Inspector, Means code official of the Fire Prevention Bureau of the Highland Fire
Department, unless otherwise noted,

ITM. Means Inspection, Testing and Maintenance,
Mechanical Code. Means Indiana Mechanical Code (675 IAC 18).

Nofice of Violation. Means a written notice issued by the HFD usually in the form of any
inspection report listing violation(s).

Owner. Has the meaning ascribed thereto in 675 JAC 22.
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Person. Has the meaning ascribed thereto in 1.C. §22-12-1-18.

Qualified Person. Means a person who either holds current National Institute for Certification
in Engineering Technologies (NICET) certification in the fire protection system being installed,
services or repaired, or has successfully completed a course of instruction specific to the equipment
being installed, serviced or repaired. Such instruction shall have been approved by the
manufacturer of the equipment or their authorized representative.

Qualifying Property. Means any property subject to this Ordinance.

Registered Design Professional. Shall mean an architect registered under .C. §25-4-1; 0ra
professional engineer registered under LC. §25-31.

Reinspection. Shall mean any subsequent inspection that s performed after an order has been
issued.

Software. Shall mean any computer applications utilized by the Highland Fire Department.

State Fire Marshal. Shall mean any representative of the Division of Fire and Building
Safety of the Indiana Department of Homeland Security created pursuant to LC. §10-19-7.1.

Structure. Means a Class 1 or Class 2 Structure.

Terms not defined, Where terms are not defined in this Ordinance and are defined in the
General Administrative Rules, Indiana Building Code, Indiana Fire Code, Indiana Mechanical
Code and Indiana Fuel Gas Code, such terms shall have the meanings ascribed to them as in those
codes. Where terms are not defined through the methods authorized, such terms shall have
ordinarily accepted meanings such as the context implies.

GENERAL REQUIREMENTS

§93.201 OPEN BURNING PROVISIONS.

In Indiana, the “burning ordinance” essentially prohibits most open burning, meaning you
cannot burn trash or most household waste outdoors, with exceptions for specific activities like
controlled prescribed bums that require prior approval from the Indiana Department of
Environmental Management (IDEM) and must adhere to strict weather conditions and safety
guidelines; recreational fire with clean wood are permitted in most situations but must be managed
responsibly and not create a nuisance.

(A) Recreational fires:
(1) No larger than 3 ft. in diameter and 2 ft. high.
(2) Must be extinguished when the activity ends.
(3) Cannot be used for disposal.
(4) Cannot be within 500 ft. of a fuel storage area or pipeline.

(B) Other Burning: For heating, clean wood products or paper can be burned in a
noncombustible container.
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(C) Restricted Burning Materials: Burning of household trash, plastics, tires, building
materials, demolition debris, coated or treated wood, asbestos, or any non-vegetation items
is prohibited.

(D) Permitted Burning Activities:

(1) Some permitted burning includes controlled prescribed burns for land
management, certain agricultural burning in specific areas, and recreational fires
with clean wood under specific conditions.

(2) Fires shall be permitted:
() for land and forest management purposes in areas that are zoned
agricultural or operated as a farms, the boundaries of which are less than
300 feet away from the boundaries of the nearest improved residential
zoning district (R1, R2, or R3), or in areas that are not zoned agricultural
if the fire is conducted by the property owner; and
(b) the fire is kept under the property owner’s direct and constant
supervision; and
(c) the property owner or his or her representative has obtained a
fire permit from the Indiana Department of Environmental Management
(IDEM); and
(d) the property owner has submitted to the Highland Fire
Department the [DEM permit and the related Burn Plan within seven (7)
days of its receipt; and
(¢) at least 48 hours before the proposed time of commencement of
the burn, the property owner must submit the following in writing to the
Hightand Fire Department:
1. The street address and legal description of the property that will
be burned; and
2. The date and time of the commencement of proposed burn and
its expected duration; and
3. The written consent of the property owner contained in an
instrument bearing his or her signature, approving the burn and
indicating their agreement to accept liability for any costs of
fiability incurred by the Highland Fire Department due to the
proposed burn; and
4. A certificate of insurance showing that the property owner is
covered by a policy of general liability insurance with an
aggregate limit of not less than $1 Miltion covering any damage
caused by the proposed fire; and
5. A list, in writing, or the names and qualifications of the
individuals who will be managing the fire and a list of the safety
and fire suppression equipment that will be on site during the fire;
and
6. The anticipated weather on the date of the fire and a
description of the weather under which the fire should be allowed;
and
7. In the event a proposed bum is canceled and the property
owner reapplies for a new burn date(s) the same materials may be
resubmitted in support of the new date where applicable; and
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8. A fifty (50) dollar fee to the Highland Fire Department to
defray the Fire Department’s administrative costs.

(E) Weather considerations: Burning is prohibited during high wind conditions,
temperature inversions, stagnant air, or when an Air Quality Action Day is declared.

(F) Extinguishment Authority: The Fire Chief or the Fire Chief’s designee is
hereby authorized to order the extinguishment of any open burning,
(Ord. 2025-11)

EMERGENCY PLANNING
§93.301 CROWD MANAGER TRAINING AND QUALIFICATIONS.

(A) Crowd Managers shall receive training as provided for in Section 604 of the Indiana Fire
Code, approved by the Bureau, in crowd management techniques. Crowd Managers shall be:
(1) At least 21 years of age;

(2) The owner or operator of the business, or under the direct control and supervision of
said owner or operator; and

(3) Responsible for:
(a) Maintaining clear paths of egress, assuring that the facility does not exceed it
occupant load limit, initiating a fire alarm if necessary, directing occupants to exits;
(b) Assuring general fire and life safety awareness of employees and occupants,
incloding assuring that exit announcements are made; and
() Utilizing portable fire extinguishers as necessary.

§93.302 WHEN REQUIRED.

(A) One trained crowd manager or crowd manager supervisor shall be provided for assembly
occupancies. In the event the occupant load exceeds 250, additional trained crowd managers or
crowd manager supervisors shall be provided at a ratio of | crowd manager or crowd manager
supervisor for every 250 occupants.

(1) Exception: For assembly occupancies used exclusively for religious worship with an
occupant load not exceeding 2,000, the ratio of trained crowd managers to occupants
may be reduced if approved by the Fire Chief or the Fire Chief's designee, when the
existence of an approved, supervised automatic sprinkler system and the nature of the
event warrant a reduction. Conversely, the Fire Chief, or the Fire Chief's designee,
shall require a Fire Watch in accordance with 675 IAC 22 if conditions or the nature
of the activity warrant.

§93.303 FIRE WATCH.
Any time a Fire Watch is required for temporary fire protection, each member of the Fire
Watch must be trained by the Fire Prevention Bureau and hold a current certificate of training card

from the Bureau and signed by the Fire Marshall, which shall also be on file with the Bureau.
Every Fire Watch shall have one trained fire watch personnel for every 250 people of
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occupant load. Fire watch shall be carried out in accordance with 675 IAC 22.

FIRE SERVICE FEATURES
§93.401 ADDRESSING.
(A) Buildings shall be provided with approved address numbers, building numbers or
approved building identification placed in a position that is plainly legible and visible from the
street or road frontage fronting the property.

(B) These numbers shall contrast with their background. Address numbers shall be Arabic
numbers or alphabetical letters.

(C) Numbers shall be a minimum of 4 inches (101.6 mm) high with a minimum stroke width
of .5 inch (12,7 mm). Address numbers shall be maintained,
§93.402 FIRE LANE MARKINGS.

(A) The location of fire lanes shall be established by the Bureau. The Bureau can require
signage or striping or any combination. Design of the fire lane markings shall be approved by the
Bureau,

(B) The erection of and maintenance of fire lane marking signs and striping shall be the
responsibility of the owner of private property upon which such lane marking signs and striping is
to be installed.

(C) All markings shall remain in good visible condition as determined by the Bureau,

(D) The parking or standing or any obstruction, including motor vehicles, within established
fire lane markings on private or public property shall be prohibited.

§93.403 GATES AND BARRICADES,

(A) The Bureau is authorized to approve the installation of approved gates or other barricades
across fire apparatus access roads, trails or other access ways, not including public streets, alleys
or highways.

(B) Approved gates or barricades shall be maintained by the property owner.

(C) When a property is accessed through a gate or cross arm by means of a key or swipe card,
it shall be equipped with a Key switch manufactured by the Knox Company.

(D) The switch will be keyed to the HFD Knox key.

(E) The location to be installed will be determined by the Bureau,

(F) This section shall apply to Class 1 Structures as well.
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§ 93404 MARKING OF FIRE PROTECTION EQUIPMENT, FIRE HYDRANTS AND
APPARATUS ACCESS ROADS.

(A) Fire-protection equipment and fire hydrants shall be clearly identified in a manner
approved by the HFD to prevent obstruction by parking and other obstructions.

(1) Appendix D of 675 IAC 22 is hereby adopted by reference for fire apparatus access
roads.

§93.405 KEY BOXES.

(A) Any new Class 1 Structure that is protected by an automatic sprinkler system or Fire
Alarm System which sends a local or transmitted signal, and access to, or within such Structure, or
an area on that property is unduly difficult because of secure openings, and where immediate access
is necessary for lifesaving or firefighting purposes or property preservation, the Bureau shall
require a key box or other rapid entry product to be installed in an approved location(s). All Key
boxes shall be purchased from Knox Corporation.

(1) The key box shall contain:

(a) Keys to locked points of ingress whether on the interior or exterior of
such buildings.

(b) Keys to locked mechanical equipment rooms;

(¢) Keys to locked electrical rooms;

(d) Keys to elevator controls;

(€) Keys to other areas as dirccted by the fire official;

(f) Keys to Post Indicator Valves controlling the water supply for Fire
Sprinkler Systems;

(g) Fire Alarm Control Panels.

(B) Alert Decals. Alert decals, approved by the Bureau, to alert fire companies to the
presence of security features covered by this ordinance, shall be displayed on any outside doors or
windows designated by the fire official.

§93.406 AUTOMATIC EXTERNAL DEFIBRILLATORS.

(A) AED devices, where required, shall be installed in sufficient numbers and in locations so
that an AED device shall be accessible, at a minimum, within three (3) minutes or five hundred feet
(500°) maximum travel distance in the event of an emergency in accordance with the American
Heart Association recommendations.

(B) AED devices, where required, are to be wall mounted and installed so that they are clearly
visible to staff and visitors,

(C) The Fire Chief, or his designee, shall review and approve the number and installation
focations for AED devices; and, shall inspect the establishment to confirm the AED installation as
approved prior to the issuance of a Certificate of Occupancy.
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(D) The installation and maintenance of the AED device(s) and periodic training on the use
ofthe AED device(s) shall be the responsibility of the owner. A business, institution, or other entity
which is required to install AED devices shall train one (1) or more persons in the use of an AED.

(E) All AED installations shall be subject to annual inspections by the Fire Chief, or his
designee.

(F) A business, institution, or other entity which is required to install AEDs can appeal to the
Fire Chief, or his designee, for relief from this section if it can be demonstrated that an undue
hardship will exist from complying with the conditions of this section.

(G) AED devices shall be installed in newly constructed Class 1 structures as required in this
Fire Prevention Code. The intent of this Fire Prevention Code is not to require AED devices in
Class 1 structures in existence prior to the adoption of this Code.

(H) AED Placement Requirements:
(1) Group A with an occupant load that exceeds three hundred (300).
(2) Group B with an occupant load that exceeds three hundred (300).
(3) Group E. with an occupant load that exceeds three hundred (300).
(4) Group H.
(5) Group I-1 Assisted Living Facilities.
(6) Grout -2 and I-3.
(7) Group M with an occupant load that exceeds one thousand (1,000)
(8) Group R-1, three (3) stories or greater in height.
(9) Covered malls exceeding fifty thousand (50,000) square feet.
(10) Single-tenant Class 1 structures exceeding sixty thousand (60,000) square feet.
(11) Class 1 structures where the floor level of the highest story is located more than 30
feet (30°) above the lowest level of Fire Department vehicle access.

(T) Exceptions:
(1) Group A occupancies used exclusively for purposes of religious worship that have
an occupant load less than one thousand (1,000) in the sanctuary.
(2) Self-storage facilities.
(3) Parking garages and Group U Occupancies.

§93.407 WATER SUPPLY.

(A) A water supply capable of supplying the required fire flow, for firefighting purposes, as
determined by Section 93.408 of this ordinance and must be provided to all premises or property
upon which a Class 1 Structure, a portion of a Class | Structure or a Class 2 Structure is hereafter
constructed. The water supply shall be provided as follows:

(1) When a municipal water supply is available and contingent to the premises or
property, fire hydrants and mains shall be installed and capable of providing the
required firc flow as determined by Section 93.409 of this ordinance.

(2) When a public water supply is not available to a premises, the water supply shall
consist of a pond, stream river, canal, lake, reservoir, quarty, pressure tank, elevated
tank, swimming pool, other fixed systems or fire department delivered portable
system capable of providing the required fire flow. The on-site water supply shall
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be accessible to the HFD and be located within one hundred fifty (150) feet of the
Class 1 building or structure being protected with an automatic fire extinguishing
system. If the on-site water supply is not within one hundred fifty (150) feet of the
structure being protected, the water supply shall be connected to onsite fire hydrants
and mains capable of supplying the required fire flow.

(3) The owner shall verify the water supply requirements with the HFD prior to final
design and construction. For buildings under construction, a water source approved
by the Bureau, that is capable of supplying the required fire flow, shall be made
available prior to allowing combustible material to accumulate at the job site. Fire
hydrants shall be located within 400" of the structure under construction. Fire
hydrants shall be maintained clear and accessible for fire protection during all phases
of construction. Water for construction purposes taken from hydrants in no way
impede the HFD's use of the hydrants in emergencies.

§93.408 FIRE FLOW REQUIREMENTS.

In determining the requirements for fire flow, the Bureau shall utilize 675 IAC 22 Appendix
B — “Fire Flow Requirements for Buildings” and 675 IAC 22 Appendix C- “fire Hydrant Locations
and Distribution” as a guide. The requirements in Appendix B & C may not be made more stringent
by the Bureau.

§93.409 FIRE HYDRANTS.

(A) Al private hydrants and water mains shall be installed and maintained as set forth in the
current adopted edition of NFPA 24 under the rules of the Commission. The Bureau, in determining
focation and spacing of hydrants shall use the 2014 IFC (675 1AC 22) Appendix C as a guide.
Private hydrants shall be painted red in color.

(B) The proposed location of private fire hydrants to supply the required fire flow shall be
approved by the HED prior to construction of any Class 1 Structures or any addition to a Class 1
Structure.

(C) Fire Hydrant Assemblies shall meet Highland Utilities specs.

(D) The installation of private fire service mains shall meet Highland Utilities specs.

(E) All hydrants, whether public or private, shall be equipped with a Storz large diameter
hose connection.
§93.410 EMERGENCY COMMUNICATIONS.

Any time a Class 1 Structure is being built in the City of Highland the owner of the building
shall contact the Fire Marshal for information on emergency communications equipment that may
be required to be installed into the building, This equipment is a radio repeater system that is used

to assist fire agencies inside the building, It will allow the Lake /County Emergency
Communications radio system to function properly inside their new building.
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EMERGENCY AND STANDBY POWER

§93.501 EMERGENCY LIGHTING ACTIVATION TEST.

An activation test of the emergency lighting equipment shall be completed monthly. The
activation test shall ensure the emergency lighting activates automatically upon normal electrical
disconect and stays sufficiently ilfuminated for a minimum of 30 seconds.

§93.502 EMERGENCY LIGHING ACTIVATION TEST RECORD.

Records for the activation test shall be maintained on the premises for a minimum of three
(3) years and submitted to the Bureau, upon request. The record must include the location of the
emergency lighting tested, whether the unit passed or failed, the date of the test, and the person
completing the test.

§93.503 EMERGENCY LIGHTING POWER TEST RECORD.

The annual ninety (90) minute power test shall be maintained on the premises for a minimum
of 3 years and submitted to the Bureau, upon request. The record shall include the location of the
emergency lighting tested, whether the unit passed or failed, the date of the test, and person
completing the test.

FIRE PROTECTION SYSTEMS, PERMITS AND PLAN REVIEW

§93.601 PLAN REVIEW,

(A) The Bureau shall perform a review of all pertinent site plans, building plans
(construction), fire protection system plans and specifications including sprinkler, fire alarm
systems and hood suppression systems of any project within the boundaries of the HFD, in ord3er
to determine whether such plans and specifications comply with the applicable rules of the Fire
Prevention and Building Safety Commission (FPBSC), this Ordinance and any other codes,
standards or rules that may apply. Separate review and permits shall be required for fire protection
systems based on the Fire Protection Permit standards in this Ordinance.

(B) Plans shall be submitted in traditional 24” x 36" paper form.

(C) In addition to paper form, plans shall be submitted in digital format compatible with
current HFD software in order to assist the Department in the pre-fire planning of that structure.

(D) Fire Department Plan Review shail occur at the following phases; Site Plan, Construction
Plan and Fire Protection Systems Plan. This review shall run concurrent to the City plan review
and any issues or corrections that need to be made to the plans shall be completed. No Highland

Fire Department release or permit shall be given or issued until review as provided herein and
compliance has occurred.,

§93.602 EXISTING BUILDING MODIFICATIONS.
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Plans shall be submitted to the Fire Marshal prior to any alteration, remodel, addition or
demolition of any part of a building that is equipped with an Automatic Fire Suppression System
and/or Automatic Fire Detection and/or Fire Alarm System.

§93.603 FIRE PROTECTION PERMITS.

(A) Plans and specifications for Class 1 structures containing fire protection systers shall be
submitted to the Fire Marshal prior to the system installation for review in aceordance with the rules
of the FPBSC and this Ordinance. No person shall install a Fire Protection System without first
obtaining a Fire Protection Permit from the Fire Marshal. A Fire Protection Permit shall also be
required anytime a structure listed is equipped with a fire protection system; including a fire
sprinkler system, fire alarm system or a kitchen hood suppression systern.

(1) Anapplication for a Fire Protection Permit shall be submitted on the fire department’s
prescribed forms and include all documentation required by the applicable NFPA
standard adopted by the FPBSC, but shalt not be less than the following:

(a) Sprinkler / Standpipe Systems.

(b) One (1) Full Set of Sprinkler I Standpipe Plans.

() One (1) Full Set of Sprinkler I Standpipe Calculations.

(d) One (1) Copy of the Sprinkler Construction Design Release (CDR).

(e) One (1) Set of Manufacturer’s Cut-Sheets for all sprinkler heads in the
design.

(2) Fire Alarm Systems:

(2) One (1) Full Set of Fire Alarm Plans.
(b) One (1) Set of Battery Calculations.
(c) One (1) Copy of the Fire Alarm Construction Design Release (CDR).

(3) One (1) Set of Manufacturer’s Cut Sheets for the Fire Alarm Confrol Panel (FACP)
and Fire Alarm Components.

(2) One (1) Fire Alarm Sequence of Operation Matrix.
(4) Special Hazard Fire Protection Systems:
(2) One (1) Set of Plans (if applicable).
(b) One (1) Set of Engineering Data (if applicable).
{c) One (1) Copy of the Construction Design Release (if applicable).
(d) One (1) Set of Manufacturer’s Cut-Sheets for System Components.
(5) Fire Pumps.
(2) One (1) Copy of the Manufacturer’s Fire Pump specifications.
(b) One (1) Copy of the Manufacturer’s Certified Pump Test
Characteristic Curve.
(6) Firestop Systems:
(a) Through-Penetration Firestop Systems.
(b) Membrane-Penetration Firestop Systems.
(¢) Fire-Resistant Joint Systems.
(d) Perimeter Fire Barrier Systems.
() Fire-Rated Duct and Air-Transfer Openings.

§93.604 INSPECTION FEES.

All Fees shall be as set out in the Fee Schedule of this code and if not otherwise allocated
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herein shall be for the benefit of the General Fund of the City.

§93.605 PERMIT PROCESS.

(A) The Bureau shall review the system plans and process the application within 10 days of
receiving a completed permit application and all applicable fees.

(1) A Fire Protection Permit issued pursuant to this Article shall not be transferable,
and any change in use or occupancy prior to the acceptance test shall require a
new permit.

(2) A Fire Protection Permit may be issued for individual portions of a structure
based on need and items submitted to the Fire Marshal. Examples:

(2) New construction on a structure requiring a sprinkler system, fire alarm
system and a kitchen hood suppression system.

(b) Items for construction may be submitted at the same time. Fire
Protection Permits may be granted for the sprinkler systems without the
attachment of the fire alanm system and a kitchen hood suppression
system,

(c) Applicable fees would apply but work may only be done on the area
with the issued permit.

§93.606 ACCEPTANCE TESTING.

(A) An acceptance test according to NFPA standards of the system shall be conducted and
witnessed by the Burean prior to occupancy of the building or use of the protected area.

(1) All systems must completely pass to obtain occupancy of the building or
protected area.

(2) 1f during the initial acceptance test, deficiencies are discovered that require the
system to be tested at a later date to ensure code compliance, a reinspection fee
as determined by the referenced standard shall be paid prior to each reinspection.

(3) The installer shall contact the Bureau, at least 48 hours prior to schedule an
acceptance test.

(4) Once acceptance tests are satisfactorily completed, a Certificate of Completion
shall be given to the Bureau for their records.

§93.607 APPEALS PROCESS.
When the Bureau fails to grant a permit required by this Asticle, or when it is claimed that

provisions of this Article or articles of the Fire Protection ordinance do not apply, the person may
appeal the decision according to §93.024 of this Ordinance.

§93.608 VALIDITY.

(A) Each permit granted under the provisions of this Article shall be valid for ane (yyearif
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the installed system remains as designed. If the system is modified, the new design must be
approved by the Bureau, and the new items submitted as required by this Article.

(B) A permit issued pursuant to this Article shall at all times be posted in a conspicuous place
on the premises as designated in the permit and shall at all times be subject to inspection by the
Bureau.

§93.609 INSTALLER INFORMATION.
(A) Allinstallers must be qualified professionals and registered with the Town of Highland.

(B) Installers must notify the Bureau at Jeast forty-eight (48) hours in advance of the system
being completed for system testing.

(C) Any items andlor personnel needed for acceptance testing shall be provided by the
installing company.

§93.610 FIRE DEPARTMENT CONNECTION REQUIREMENTS.

The location of the fire department connections shall be approved by the Bureau, with respect
o fire hydrants, fire department access roads, fire apparatus water supply lines, buildings, utilities
and landscaping, Immediate access to fire department connections shall always be maintained and
not hindered by obstructions including fences, bushes, trees, walls or other fixed or removable
objects.

§93.611 PORTABLE FIRE EXTINGUISHERS; WHERE REQUIRED.

(A) Except for private dwellings, portable fire extinguishers shall be installed and maintained
in all occupancies and follow NFPA 10-Standard for Portable Fire Extinguishers. A minimum of
a 5lb—3A, 40BC shall be installed in all small commercial structures or suites.

(B) Notwithstanding other provisions of this Ordinance, portable fire extinguisher equipment
required for Class 1 residential apartment buildings shall be as follows:

(1) A minimum 2-A, 10-BC rated dry chemical extinguisher shall be placed within
seventy-five (75) feet maximum travel distance on each floor level in all common
areas of all apartments,

(2) Each laundry room and/or storage area shall have a minimum 2-A, 10BC rated
dry chemical extinguisher.

§ 93.612 UNLAWFUL INTERFERENCE WITH FIRE PROTECTION EQUIPMENT,
BARRICADES, DEVICES, SIGNS AND SEALS.
(A) It shall be unlawful for a person to do or permit to be done any of the following acts:
(1) Key box access and fire equipment keys. To make or cause or permit to be made

or have in his possession any key for any key box emergency access system, HFD
equipment, house or building used by the HFD, except upon the
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written order of the Fire Chief, or to fail or refuse to surrender possession of any
such key upon demand of the Fire Chief;

(2) Tampering with fire protection systems or equipment. To tamper, molest,
temove or in any manner interfere with, damage or disturb any pat of a fire
protection system, apparatus, fire equipment, secured gates, barricades, devices,
signs and seals in use in any county;

(3) Injuring fire hose. To drive any motor vehicle or railroad Tocomotive over any
fire hose laid in any street or HFD access road in the vicinity of any fire or while
in use for any other purpose, or in any other way interfere with the use of such
hose; or

(4) Opening fire hydrants. To use or operate any public or private hydrants or valves
connected fo a water system intended for fire suppression purposes without
written permission from the water ufility or the HFD. Notwithstanding the
provisions of this subsection, employees of the water utility who are authorized,
members of the HFD, owners of private hydrants, and members of a duly
recogpized facility fire brigade may operate hydrants and valves as pat of their
assigned duties.

§93.613 SMOKE ALARMS AND DETECTORS.

(A) Smoke detectors or smoke alarms required by 675 AC 13 or 675 IAC 14 shall have a
power supply as specified by the respective code. All other residential smoke detectors or smoke
alarms may be powered by an AC power source or a battery. If the smoke detector or smoke alarm
is solely AC powered and the manufacturer does not supply installation specifications, it shall be
directly attached to a junction box with power supplied either from a dedicated branch circuit or
the unswitched portion of a branch cirouit also used for power and lighting, such instalation shall
be in accordance with 675 IAC 17, If the smoke detector or smoke alarm is solely powered by a
battery, such battery shall be a non-removable, non-replaceable baftery capable of powering the
smoke detector or smoke alarm for a minimur of then (10) years, For any dwelling unit requiring
anon-removable, non-replaceable battery capable of powering the smoke detector or smoke alarm
for a minimum of ten (10) years as provided in this subsection, it shall satisfy the requirements of
this subsection that any non-compliant smoke detector or smoke alarm installed in such dwelling
unit prior to ‘august 1, 2014, be replaced with a compliant smoke detector or smoke alarm at such
time such non-compliant smoke detector or smoke alarm is replaced for any reason. Smoke
detectors and fire alarm devices that are connected to a panel as part of a monitored Fire Alarm
System, or other devices that use a low-power radio frequency wireless communication signal are
exempt from the battery requirements of this section.

(B) It shall be unlawful for any person to tamper with or remove any smoke detector or smoke
alamm, except when it is necessary for maintenance or inspection purposes. Any smoke detector or
smoke alarm removed for repair, replacement o local remodeling shall be reinstatled or replaced
so that it is in place and operable.

(1) Rental dwelling units. Each owner or manager or rental agent of the owner is
responsible for the instaliation of required smoke detectors or smoke alarms and
the repair or replacement of a required smoke detector or smoke alarm within
seven (7) business days after the owner, manager or rental agent is given written
notification of the need to repair ore replace the smoke detector or smoke alarm.
Residents shall inspect and test the smoke detector or smokie alarm in accordance
with manufacturer’s instructions at least monthly.
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(2) Owner dwelling units. Bach owner is responsible for the installation of required
smoke detectors or smoke alarms and the repair or replacement of a required
smoke detector or smoke alarm within seven (7) business days of finding it
inoperable. An owner shall inspect and test the smoke detector or smoke alarm
for power in accordance with manufacturer’s instructions at least monthly.

(C) A person, company, or corporation violating LC. §22-11-18-3, 1C. §22-11-18-3.5 and
provisions of this article shall be subject to penalties as specified in LC. §22-11-18-5,

FIRE REPORTING SYSTEMS
§93.701 SCOPE OF ARTICLE.

This article is applicable to the installation and maintenance of all manual and automatic Fire
Alarm Systems in new and existing structures.

§ 93.702 MONITORING OF FIRE ALARM SYSTEMS.

Fire Alarm Systems required by 675 IAC 13 and 675 IAC 22 or this Ordinance shall be
monitored as set forth in 675 IAC 13, 675 IAC 22, 675 IAC 28-1-28, by an approved central,
proprictary or remote station service or a local alarm which gives audible and visual signals at a
constantly attended location.

§93.703 NOTIFICATION UPON FIRE ALARM ACTIVATION.

(A) The HFD shall be notified immediately upon the activation of any fire alarms, except in
the case of a supervised fire drill, periodic testing or maintenance of a system.

(B) Notwithstanding subsection (1) of this section, such notice shall be required if the alarm
is directly transmitted by private line,

(1) The monitoring company shall notify Lake County 911 Communications Center
immediately when the alarm is always received except as stated in subsection (A)
of this section,
(C) Upon the receipt of a supervisory signal from a fire alarms or fire suppression system,
the central station shall perform the requirements of “Disposition of Signals” as set forth in 675
1AC28-1-28.
(D) Upon the receipt of a trouble signal from a fire alam or fire suppression system, the

central station shall perform the requirements of “Disposition of Sigoals” as set forth in 675 IAC
28-1-28.

§93.704 FAULTY ALARMS.
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(A) False Alarms. The willful and knowing initiation or transmission of a signal, message
or other notification of an event of fire when no such danger exists.

(B) Excessive False Alarms. 1t shall be unlawful for any person or entity who owns or
controls property in the City on which an Alarm System is installed to issue, cause to be issued, or
permit the issuance of more than three false alarms in a calendar year, A person or entity who owns
or controls property on which the Alarm System is installed shall receive a warning from the City
for each false alarm, There shall be no distinction between fire and security false alarms.

(C) Penalty. The person or entity who violates Section B of this Ordinance shall pay as a
penalty as indicated in §10.99.

§93.705 LIFE SAFETY AND FIRE PROTECTION REPORTS.

(A) 1t shall be the responsibility of any person or firm providing or conducting tests or
inspections of the fire protection system within the City to submit a copy of the results of the
aforementioned tests or inspections within 30 days to the fire code officials approved and
designated online reporting vendor.

(B) Web-based reporting requirements. The Town of Highland Fire Inspectors Bureau will
utilize a web-based inspection reporting program which connect and engages the key stakeholders
involved in Fire Prevention and Community Risk Reduction: Authorities Having Jurisdiction
(AHI), Service Providers (SP), and Property Owners (PO). Third Party Inspection Reports must
be uploaded to a web-based inspection reporting system designated by the AHJ. The web-based
inspection reporting provider shall transmit said inspection reports to the AHI.

(C) Itemized Records. Itemized records for inspections, testing, maintenance, repair, or
replacement of any and all life safety or fire protection systems, including but not limited to, fire
sprinklers systems, standpipe systems, fire pumps, BDA systems, fire alarms, smoke detection,
monitoring systems, fire extinguishing hood systems, fire extinguishers, fire escape sysfems,
pr8ivate hydrants, private water main systems, back flow preventers and other extinguishing
systems shall document the individual and company performing the inspection, testing
maintenance, repair, or replacement, a description of the inspection, testing, maintenance, repair,
or replacement, when and where the inspection, testing, maiutenance, repair, or replacement took
place and the result of the inspection, testing, maintenance, repair, or replacement. All itemized
records of the inspection, testing, maintenance, repair, or replacement shall be submitted to the
approved Town of Highland online report vendor.

(D) Techmicians, All Fire Protection Systems shall be performed by qualified technicians
(certified) who are licensed to perform work in the Town of Highland.

(E) Rejection of Reports. The Fire Code Official may reject reports provided pursuant to
subsection (A) of this section unless the person or firm providing the reports also has provided the
Fire Code Official the documentation or current certification and qualifications to conduct such test
or inspections in accordance with the appropriate National Fire Protections Association Standard.

(F) Failure to Report. If the fire protection contractor, entity or company or individual
performing the services fails to submit a detailed report upon completion of an inspection,
maintenance, or repair performed on any and all life safety protection appliances and systems
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including but not limited to fire sprinkler systems, standpipe systems, fire pumps, BDA systems,
fire alarms, smoke detection, monitoring systems, fire extinguishing hood systems, private fire
hydrants, private water main systems, back flow preventers, fire extinguishers, fire escape systems,
and other extinguishing systems as required they are in violation of Sec. (A) of Life Safety and Fire
Protection Reports and the penalty shall be set out in the fee schedule of this code pursuant to
§93.604. Notice of the violation shall be left with the contractor, entity, company, individual or
other agent in charge. I the violator fails to appear in response to a notice issued after 30 calendar
days from the date and time shown, the penalty shall be set out in the fee schedule of this code
pursuant to §93.604.

MISCELLANEOUS PROVISIONS
§93.801 VACANT OR ABANDONED BUILDINGS; PLACARDING.

The Bureau may implement a program for identifying and placarding vacant or abandoned
Class T Structures that pose an unreasonable risk hazard to firefighters who forcibly enter a building
or structure for controlling or extinguishing a fire, Unreasonable risk hazards shall include but not
be limited to structure deficiencies such as open 100f(s), missing steps or stair(s), holes in floor(s),
open wall(s) or shafi(s) or the illegal removal of structure components of a building or structure
that may cause an entanglement or premature collapse hazard for firefighters.

PYROTECHNICS DISPLAYS
§93.901 CERTIFICATE OF INSURANCE REQUIRED.

(A) Fireworks and temporary storage, use, handling of pyrotechnic special effects material
used in motion pictures, television, and theatrical and group entertainment productions shall be in
accordance with 1.C. §22-11-14, 675 IAC 13 and 675 JAC 22.

(B) A certificate of insurance conditioned for the payment of all damages which may be cause
cither to a person or persons in an amount of not less than one hundred thousand dollars
($100,000.00) and to property in an amount of not less than one hundred thousand dollars
($100,000.00), by reason of the license display, arising from any acts of the licensee, his agents,
employees or subcontractors.

HAZARDOUS MATERIALS SAFETY
§93.1001 PURPOSE.

(A) The purposes of this chapter are:

(1) To protect the public from potential problems of leaks, spills, discharges, or fires
in areas where dangerous, hazardous, and toxic substances are stored, used,
handled, disposed, or transported.

(2) To protect the environment from the potentially harmful effects of hazardous
chemicals and substances.

(3) To require special information from persons, partnerships or corporations that
use, store, handle, or dispose of hazardous, dangerous, or toxic materials in

Chapter 93/ Page 37 Title IX

Page | 56



Memorandum of Meeting
Monday, May 26, 2026

Highland - General

order to Jimit the potential discharges of these materials info the air, water, or
onto the land within the Highland city limits.

(4) Recover special costs that go above and beyond the usual public safety costs
associated with a hazardous material spill.

§93.1002 DEFINITIONS.

BIOMEDICAL HAZARD shall mean any item, property, or substance that has the potential
to transmit any infectious disease or etiologic agent to another item, person, or property.

CERCLA shall mean the Comprehensive Environmental Response, Compensation and
Liability Act of 1980, and any amendments to the act, inclusive,

CONSUMER shall mean the person or facility who shall purchase an item for use by that
person or facility. The product shall not be resold or distributed by the purchaser.

ENVIRONMENT shall mean any surface water, groundwater, drinking water supply, land
surface or subsurface strata, or ambient air, within the Town of Highland, and the interrelationship
which exists among and between the water, air, and land and all living things.

EPCRA shall mean the Emergency Planning and Community Right-to-Know Act of 1986,
and any amendments to the act, inclusive.

ETIOLOGIC AGENT shall mean a viable microorganism, or its toxin, which causes or may
cause human disease, limited to those agents listed in 42 CFR 72.25(c) of the regulations of the
Department of Health and Human Services.

FACILITY shall mean:

(1) Any piece of equipment, buildings, installations, pipe or pipeline, well, pit, pond,
lagoon, impoundment, ditch landfill, storage container, structures, any other stationary
items which are on a single site or on contiguous or adjacent sites and which are
owned, or operated by the same person (or by any person which controls, is confrolled
by, or under common control with, such person); or

(2) Any site or area where a hazardous substance or material has been deposited, stored,
disposed of, placed, or otherwise come to be located; but does not include any
consumer product in consumer use; or

(3) Any motor vehicle, rolling stock, boat, or airplane.

HAZARDOUS MATERIAL and HAZARDOUS SUBSTANCE shall be interchangeable and
shall mean:

(1) Any substance listed in the latest edition of the U.S. Department of Transportation
“Guidebook for Hazardous Material Incidents™;

(2) Any substance listed in the latest edition of “Dangerous Properties of Indusirial
Materials” by N. Irving Sax and contain the terms dangerous, hazardous or toxic in
the toxic and hazard reviews (THR) statement, the disaster hazard statement, the fire
hazard statement, the explosion hazard statement, or the acute toxicity statement,

(3) Any substance listed in the latest edition of the “Condensed Chemical Dictionary” by
Gessner G. Hauley and the words dangerous, hazardous, or toxic are used in the hazard
explanation used to categorize the substance;

(4) Any substance that is required to have a material safety data sheet by OSHA; or is
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listed on a material safety data sheet which contains the terms dangerous, hazardous,
or toxic in the fire and explosion hazard statement, the reactivity statement, the health
hazard statement, or special precautions statement, or the material safety data sheet
for that substance; or

(5) Any substance that is listed by the U.S. EPA or the state emergency response
commission as an extremely hazardous substance designated under EPCRA, list in
CERCLA or the Clean Air Act as hazardous, dangerous, or toxic.

IMMEDIATELY shall mean within five (5) minutes afler discovery of the spill, leak,
discharge or release of the dangerous, hazardous, or toxic substance.

INDUSTRY STANDARD shall mean any nationally recognized agency, governmental or
private, that issues or writes suggested standards for fire and hazardous materials safety.

INFECTIOUS DISEASE shall mean a disease likely to cause or transmit infection to
others.

INFECTIOUS WASTE shall mean products, items or property which have been discarded
and are potentially contaminated with disease-producing organisms or matter.

MATERIAL SAFETY DATA SHEET shall mean the sheet required to be developed under
section 1910,1200(g) of Title 29 of the Code of Federal Regulations, as that section may be
amended from time to time.

NFPA 704 HAZARD COMMUNICATION SYSTEM shall mean the identification system
defined in Section 704 of the National Fire Protection Association National Fire Code. It is a system
that identifies the hazards of a material(s) in terms of three (3) principal categories: “Health,”
“Flammability,” and “Reactivity.” It indicates a degree of severity by a numerical rating that ranges
from 4 (most severe) to 0 (no hazard). A special hazard section is also provided to indicate unusual
reactions with water, or to further define the type of hazard.

NONOPERATIONAL STORAGE TANK shall mean any underground storage tank in which
regulated substances will not be deposited or from which regulated substances will not be dispensed
after November 8, 1984. (L.C. §13-7-20-2)

OWNER or OPERATOR shall mean:

(1) The person holding deed or title to the property, equipment, vehicle, or facility in
question;

(2) Any person in confrol of, or having responsibility for, the daily operation of any
facility, business, vehicle, or underground storage tank;

(3) The person who owns the underground storage tank that was in use on November 8,
1984, or brought into use after that date for the storage, use dispensing of a regulated
substance;

(4) Any person who owned an underground storage tank immediately before the
discontinuation of its use which had been in service before November 8, 1984, but is
no longer in use after November 8, 1984; or

(5) Any person who owned, operated, or otherwise controlled activities of any facility
immediately before title or control was conveyed due to bankruptcy, foreclosure, tax
delinquency, abandonment, or similar means to a unit of state of local government.

The term “owner or operator” does not include a unit of state or local government which acquired
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ownership or control involuntarily through bankruptcy, tax delinquency, abandonment, or other
circumstances in which it involuntarily acquired title by virtue of its function as sovereign.

PERSON shall mean individual, partnership, cooperative, firm, joint stock company,
company, corporation, association, frust, estate, government entity, or any other legal entity or their
legal representatives, agents, or assigns.

PETROLEUM shall mean petroleum and crude oil or any part of petroleum or crude ol that
is liquid at standard conditions of temperature and pressure (sixty (60) degrees Fahrenheit and
fourteen and seven-tenths (14.7) pounds per square inch absolute (L.C. §13-7-20-6)).

PROGRAM shall mean an underground storage tank release detection, prevention, and
correction program created with the requirements of 1.C. §13-7-20.

REGULATED SUBSTANCE shall mean:
(1) A hazardous material or substance but excluding any substance regulated as a
hazardous waste under subtitle C of the Solid Waste Disposal Act, as amended
(42U.S.C. 6921 through 6936(a)) or L.C. §13-7-8.5-3;
(2) Petroleum; and
(3) Any substance designated by rules adopted by the board under 1.C. §13-7-20-
13.

RELEASE shall mean any spilling, leaking, emitting, discharging, escaping, leaching,
pumping, pouring, emptying, injecting, dumping, or disposing in the environment (including the
abandonment or discarding of barrels, containers, and other closed or open receptacles) of any
hazardous chemical, extremely hazardous substances, or toxic materials from any type of container,
vehicle, or tank into the environment.

UNDERGROUND STORAGE TANK shall mean a tank or a combination of tanks, including
underground pipes connected to the tank or combination of tanks:
(1) That s used to contain an accumulation of regulated substances; and
(2) The volume of which (including the volume of the underground connected
pipes) is ten (10) percent or more beneath the surface of the ground.
The term does not include:
(1) A farm or residential tank with a capacity of less than one thousand one hundred
(1,100) gallons that is used for storing motor fuel for noncommercial purposes;
(2) A tank which is used for storing heating oil for consumptive use on the premises
on which it is stored;
(3) A septic tank;
(4) A pipeline facility (including gathering lines) that:
(a) Is regulated under the Natural Gas Pipeline Safety Act of 1968 (49
U.S.C. 1971 et seq.);
(b) Is regulated under the Hazardous Liquid Pipeline Safety Act of 1979
(49U.S.C. 2801 et seq.), or
(¢) Is an intrastate pipeline facility regulated under state laws comparable
to the laws identified in clauses (a) through (b);
(5) A surface impoundment, pit, pond, or lagoon,
(6) A storm water or wastewater collection system;
(7) A flow-through process tank;
(8) A liquid trap or associated gathering lines directly related to oil or gas
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production and gathering operations;

(9) A storage tank situated in an underground area (such as a basement or cellar) if
the storage tank is situated upon or above the surface of the floor;

(10) Any other tank exempted by rules adopted by the board in accordance with the
regulations adopted by the Administrator of the United States Environmental
Protection Agency; or

(11) Any pipeline connected to a tank described in subdivisions (1) through (10).
(LC. §13-7-20-11)

USER shall mean any person, individual, owner, operator, partnership, cooperative, firm,
company, corporation, association, trust, estate, or any other legal entity or their legal
representatives, agents, or assignees, or facility that uses, stores, handles, or disposes of hazardous
materials in excess of forty (40) gallons or two hundred (200) pounds on site at any one time.

§93.1003 REGISTRATION OF HAZARDOUS MATERIALS.

(A) Applicability. Any hazardous materials user must secure a hazardous materials
registration certificate from the Town of Highland Fire Department prior to acceptance of any
material deemed hazardous at a business or the opening of a new business which requires the use,
storage, handling, or disposal of a hazardous material.

(B) Exceptions. No party shall be responsible for reporting gasoline or diesel fuel used in
their vehicles and the storage of gasotine or diesel fuel shall not be reported until the quantity of
the substance is greater than one hundred (100) gallons at any one time. No homeowner shall be
responsible for reporting fuel oil used for heating of their home until the quantity exceeds five
hundred fifty (550) gallons at any one time.

(C) Application for hazardous materials regisiration and fees. Any person or facility
required to obtain a hazardous materials registration may do so by requesting an application from
the Highland Fire Department. Upon submission of the completed application, a facility inspection
shall be conducted by the Fire Marshal. Once the application has been reviewed by the Fire Marshal
the applicant shall be issued a registration through the office of the Highland Clerk-Treasurer. The
hazardous materials registration fee shall be paid as provided in §93.604 of this chapter.

(D) Reguired application information. Any user of a hazardous material shall provide a list
of business information, a list of all hazardous materials, quantities, location of each material on a
facility diagram, and the material safety data sheet for each chemical, to the Highland Fire
Department. The required information shall include the following:

(1) The business name, address, and business telephone number, number of employees
at the business and normal hours of operation, the owner’s name, address, and
telephone number, and emergency contact names and phone numbers. In addition,
the name and address of the insurance company handling the insurance on the facility,
the name of the hazardous waste removal company handling the removal of waste (if
such is required) and the name of any clean-up contractors to be contacted shall be
provided.

(2) The chemical list shall provide the proper chemical names for all chemicals onsite
regardless of quantity. The chemical family, the chemical formula, the chemical
concentration, the Chemical Abstract Service registry number (CAS), a material
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safety data sheet, and the physical state of the chemical shall also be required for all
chemicals.

(3) The quantity requirements shall state the onsite yearly maximum, the onsite daily
maximum and the daily average amount used for each hazardous material. In
addition, the type of storage container normally used for storage, and the maximum
amount of product the container will hold in pounds, or in gallons where applicable,
for each chemical.

(4) A floor plan for every floor or building occupied by the business. This plan shall
indicate all interior and exterior walls, doors, and windows, location of heating and
air conditioning units (and shut-offs), electrical panel(s), building construction
materials, roofing materials, fences or other type of security barriers, and the location
of the following items:

(a) All aboveground tanks and types.

(b) Products contained in each tank.

(¢) Other storage areas: Loading and unloading areas.

(d) Roads.

(¢) Water distribution systems: Gary-Hobart Water Corporation and
private.

(fy All compressed gas storage areas.

(g) Drains to sanitary sewer system.

(h) Gas and electrical shutoffs: Municipal water shutoffs.

(i) Main and auxiliary product shutoffs (when piped).

(j) Location and type of any firefighting equipment or spill clean-up
items.

(k) Location of chemical(s) stored, quantity, and container type.

() Location of lock box.

(m)Nearest fire hydrant, and fire department hook-up locations for
sprinkler system. Included should also be sprinkler system type, control
system location, and standpipe locations.

§93.1004 REPORTING CHANGES IN REQUIRED INFORMATION.

The Highland Fire Department shall be notified in writing within ten (10) working days of any
changes in the required information previously reported.

§93.1005 RENEWAL OF HAZARDOUS MATERIALS REGISTRATION.

The hazardous matetials registration shall be valid for a term of one (1) year commencing
January | and ending December 31, The registration shall be renewed prior to the expiration date
specified on the registration, Applications for registration renewal shall be made available from
the Highland Fire Department and must be submitted to the Fire Marshal's Office no sooner than
ninety (90) days and not later than sixty (60) days prior to the expiration date of the registration.
Required in the renewal application will be the business information, chemical data, and the
quantity requirements as specified in § 93.1003. A hazardous materials registration renewal shall
be issued after the requirements established in this article are met. However, a police department
background check shall not be required for renewals.

§93.1006 FACILITY INSPECTION.
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Upon presentation of proper credentials, the Fire Chief or his designee may enter at reasonable
times any building, structure or premises in the City to perform any duty imposed upon them by
this chapter. The Highland Fire Department shall inspect for violations of the Town of Highland
municipal code and inspect for violations of the Indiana state fire code and improper handling of
chemicals.

§ 931007  APPLICATION FOR REMOTE SITE HAZARDOUS MATERIALS
REGISTRATION.

Any person or company wishing to use any material defined as hazardous at a site other than
their registered place of business, shall submit an application for a remote site hazardous materials
registration. The applications may be obtained from the Highland Fire Department Fire Marshal’s
Office and must be submitted twenty-five (25) days prior to the scheduled date for usage of the
material in the city limits. Applications must contain business information, chemical data, quantity
of product being used and storage container type as required in § 93,1003, The location of the
material to be used, the purpose for the use, length of expected use, and the insurance company
providing liability insurance for the user shall also be required.

§ 93.1008 ISSUANCE OF REMOTE SITE HAZARDOUS MATERIALS
REGISTRATION.

A remote site hazardous materials registration may be issued by the Highland Fire Department
after notification of the location at which the material will be used. The remote site hazardous
materials registration fee shall be paid as provided in §93.604.

§93.1009 REVOCATION OF REGISTRATION.

A hazardous materials registration may be revoked if any of the following occur:
(A) A hazardous materials release occurs at the facility due to negligence.
(B) During any inspection, a violation of the state fire code or mishandling of chemicals
is observed or detected.
(C) Violation of any condition set forth for the issuance of the permit or falsifying any
information on the application,
(D) Violation of any section of this chapter.

§93.1010 CEASE AND REMOVAL OF MATERIALS, NOTICE, FINES.

If no current registration is held and materials defined as hazardous material are in the
possession of a facility, the facility shall, upon written notice from the Town of Highland Fire
Department, remove that substance within twenty-four (24) hours or as otherwise specified by the
Fire Department, The removal of the product must comply with local, state, and federal laws
regarding transportation of that product.

§93.1011 COMPLIANCE WITH APPLICABLE INDUSTRY STANDARDS.

Any user or facility, whether established or new, shall comply with all applicable industry
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standards which shall include but not be limited to: requirements of special fire extinguishing or
detection devices; special storage, containment, or use devices or procedures, and special training
for employees.

§ 931012 REPORTING SPILLS, LEAKS AND DISCHARGES OF HAZARDOUS
MATERIALS,

(A) Immediate reporting of incidents: Any spill, leak, discharge, or release of a dangerous,
hazardous, or toxic substance into the environment shall be immediately reported by the owner or
operator to the Highland Fire Department by telephone, or in person, as provided below:

(1) Any spill, leak, discharge, or release of a dangerous, hazardous, or toxic substance
into the environment in excess of a reportable quantity (RQ) established by any state
ot federal statute shall be immediately reported to the Highland Fire Department via
911

(2) Any spill, leak, discharge, or release of a hazardous substance into the environment
nof in excess of any reportable quantity (RQ) established by any state or federal
statute which does not remain on the grounds of a facility shall be immediately
reported to the Highland Fire Department.

(3) Any spill, leak, discharge, or release of a hazardous substance into the environment
not in excess of a reportable quantity (RQ) established by any state or federal statute
which remains on the grounds of a facility shall not require reporting.

(4) Any spill, leak, discharge, or release of a hazardous substance into the environment
involving any mode of transportation on public rights-of-way, highways, railways,
etc., shall be immediately reported to the Highland Fire Department via a 911
telephone call.

§93.1013 HAZARDOUS MATERIALS RESPONSE.

The Highland Fire Department, upon notification of a spill, shall immediately respond to and
assess the scene to determine if additional resources are needed.

§93.1014 SPILL REPORTING REQUIRED INFORMATION.

The following information shall be supplied at the time of the notification:

(A) Company and/or person’s name reporting the incident.

(B) The chemical name or identity of the substance.

(C) An estimate of the quantity of the substance released into the environment.

(D) An estimate of the time and duration of the occurrence.

(E) The medium or media into which the spill, leak, discharge or release occurred.

(F) Any known or anticipated acute or chronic health risks associated with the emergency
and appropriate advice regarding medical attention referenced on the material safety
data sheets.

(G) Recommended precautions, if any, to take as a result of occurrence, including the
need for the special response team.

(H) The name and telephone number of the person or persons to b contacted for further
information.

§ 93.1015 TIME LIMIT FOR WRITTEN REPORT OF INCIDENTS.
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Within ninety-six (96) hours, excluding Saturdays, Sundays, and legal holidays, after a spill,
leak, discharge or release of a dangerous, hazardous or toxic substance (that was required to be
reported) has been terminated, the person and/or company reporting or responsible for the spill,
leak, discharge or release shall submit the following written information to the Highland Fire
Department:

(A) The actual quantity of the substance involved in the incident and the method used to

determine that quantity.

(B) The circumstances leading to the occurrence of the incident.

(C) The action to be taken to prevent similar incidents.

(D) The method, extent and duration of any cleanup actively required or undertaken.

§93.1016 DUMPING.

(A) No party may discharge, emit, cause, allow, or threaten to discharge, emit, cause or allow
any contaminant or waste including any noxious odor, either alone or in combination with
contaminants from other sources, into the environment or into any publicly owned treatment works
in any form which causes or would cause pollution.

(B) No party may discharge, apply, or allow the application of used il (as defined in LC.
§13-7-1-25.5) to any ground surface, except for the purpose of treatment in accordance with a
permit issued by the Indiana Department of Environmental Management under 1.C. § 13-7-10.

§ 93.1017 HAZARDOUS MATERIALS RESPONSE AND CLEAN UP COST
RECOVERY.

(A) Scope of Article.

(1) The Highland Fire Department is occasionally required to participate in the
cleanup and/or abatement of hazardous material spills.

(2) When responding to and participating in hazardous material incidents, the City
incurs special costs above and beyond the usual public safety costs, These special
costs should be rightfully charged to the party responsible for the hazardous
material.

(B) Definitions. The definitions set forth in 1.C. §36-8-12.2 are hereby incorporated info this
ordinance as if fully set forth herein.

(C) Fees and Charges Imposed.

(1) The Town of Highland hereby imposes the fees and charges authorized by
1C.
§36-8-12.2 upon any and all responsible parties.

(2) Pursuant to said statute, the specific fees and charges to be charged are
contained in the state fire marshal’s schedule of service charges issued under
1.C. § 36-8-12-16(e), as may be amended from time to time.

(3) Said schedule of service charges, as may be amended from time to time, is
hereby incorporated into this ordinance as if fully set forth herein.

(4) The billing and collection of the fees and charges shall likewise be done
pursuant to the procedures set forth in LC. §36-8-12.2.

(5) As required by L.C. §26-8-12.2, monies collected pursuant to this ordinance
shall be deposited in the Hazardous Materials Response Fund of the City.
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(Prior Code, § 6-1 through 6-39; Ord. 604; Ord. 1816; Ord. 93-45; Ord. 97-13, Ord. 97-14, Ord.
2013-38; Ord. 2014-41; Ord. 2016-03; Ord. 2017-01; Ord. 2020-36; Ord. 2025-03, Ord. 2025-11)
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x. Discussion: 2020 Pierce Engine - $675,000 & Alexis $846,000

The Fire Chief explained to the Council his rationale for a new pumper to replace the
current American LaFrance, front line pumper. He presented two (2) proposals for the
Council to consider. One was a 2020 Pierce pumper and the other a new Alexis pumper
with a Spartan chassis. He was asking that the proposed new front line pumper be paid
out of Redevelopment money and he would pay it back over the next 2 to 3 yeas using
money from the Public Safety Fund. No decision was made as his request was taken under
advisement. The Council wanted to wait until Councilor Georgeff returned from vacation.
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Glenn Schlesser

From: Glenn Schlesser
Sent: Tuesday, May 26, 2026 2:19 PM
To: Glenn Schlesser

gut’ - INWV\6> FD?\]U.
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Sent from my iPhone
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Place Holders should the Council decide to take up:

X. Discussion: Proposed Ordinance No. 1845: An Ordinance to Amend the
Compensation, Benefits and Personnel Program of the Municipality, to be known
as the Compensation and Benefits Ordinance commonly known as the Employee
Handbook, particularly creating a Residency Stipend Provision in the Public
Works Department (Agency) and the Parks and Recreation Department.
(placeholder)

x. Discussion: Proposed Ordinance No. 1842-A: An Ordinance to Amend Ordinance
No. 1842 to establish the Wage and Salary Rates of the Elected Officers, the Non-
Elected Officers and the Employees of the Town of Highland, Indiana particularly
creating a Residency Provision in the Parks and Recreation Department and the
Public Works Department (Agency). (placeholder)

The general consensus of the Council was to find an available Saturday schedule and
schedule a meeting to discuss and then bring it back to the Council for a vote.

x. Discussion: E-Bikes & Scooters (placeholder)

Attorney Reed said he hoped to have the e-bikes/e-scooters and the food and beverage
ordinance by the June 8% meeting for at least introduction. He said he gave these two (2)
ordinances over the wheel tax ordinance.

x. Discussion: Food & Beverage Tax (placeholder)
Attorney Reed said he hoped to have the e-bikes/e-scooters and the food and beverage
ordinance by the June 8t meeting for at least introduction. He said he gave these two (2)

ordinances over the wheel tax ordinance.

x. Discussion: Wheel Tax (placeholder)

Attorney Reed said he has been concentrating on the food and beverage ordinance and
the e-bikes and e-scooters ordinance. Once he finishes those, he will finish up the wheel
tax ordinance.

x. Discussion: Proposed Ordinance No. 1839 — Violations Bureau Payable Fines

On hold until the e-bike and e-scooter is completed, so those fines can be incorporated
Into Ordinance No. 1839.

x. Discussion: Revised renewal lease documentation regarding the Town's property
which has the Lamar Advertising sign structure on it.

a Council meeting in Merrillville. He asked to reschedule to May 26th.
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x. Discussion: Determination of the type, location and the number of chargers for the
recently purchased EV vehicles

No new updates from John Banasiak.

x. Discussion: Town of Highland — Vehicle use Policy
No new updates from Tom Brown.

x. Discussion: Credit Card Policy
no new updates from the Clerk-Treasurer.

X. Discussion: Business Licenses

In addition to the proposal from Councilor Robertson, the Fire Chief was proposing to
increase the licenses from $30 to $200, to pay for the salary of the new fire inspector
position he was proposing. See discussion under fire inspector position.

x. Discussion: Branding

No new updates from Councilor Robertson.

Councilor Georgeff asked if there was any other business to come before Council, hearing
none, he adjourned the meeting

Plenary Business Meeting of Monday June 8, 2026

e Minutes of the Meeting of Monday, May 26, 2026.
e Accounts Payable Voucher
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